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Employee Education Benefits Program Guidelines
Broward County's Employee Education Benefits (EEB) Program provides opportunities for employees to enhance their knowledge, skills and abilities by completing degree programs, and/or coursework at vocational or technical institutions. EEB reimburses a portion of the cost of eligible tuition in programs relevant to Broward County. Some restrictions apply. Please direct all questions to the Learning and Organizational Development Section at EEB@broward.org.
ELIGIBILITY GUIDELINES
REIMBURSEMENT GUIDELINESINES
HOW TO APPLY
Submit the following to LOD prior to the deadline published on the EEB website: Application Deadline
• completed EEB application(s) - Submit electronic version
• course Description(s) - Copy and paste onto Word document
• cost Breakdown(s) - Copy and paste onto Word document
• proof of Payment - Copy and paste onto Word document
• financial Aid (scholarship, loans, FL Prepay, etc) documentation
 
GRADES
 
Grades must be received within 60 days of course completion. After this60-day period, applicants are not eligible for reimbursement even if previously approved.
 
Reimbursement is based on the following grade requirements:• undergraduate courses - C or better• graduate courses - B or better
• grades issued a "Pass" in a Pass/Fail course• incomplete courses - grades must be received within 60 days of grade   status change• withdrawn/dropped course - not eligible for reimbursement; must   notify LOD. 
 
EMPLOYEES
 
Employees eligible for tuition reimbursement are benefit-eligible full and/or part time (20+) employees who work under the jurisdiction of the County Administrator and/or the Board of County Commissioners.
REIMBURSEMENT RATE
 
Eligible tuition is reimbursable at the following rates:• full time, benefit·eligible employees = up to 100% of eligible  reimbursement cap• part time, benefit·eligible employees = up to 50% of eligible   reimbursement cap
• cap = $2,000 per fiscal year
*The Education Committee has jurisdictional responsibility for approving all tuition reimbursement requests. The Committee reserves the right to approve or disapprove any request based on established guidelines, and to exercise whatever discretion may be otherwise necessary.
INSTITUTIONS
 
The program reimburses coursework taken only through the followingeligible institutions:   • accredited educational institutions licensed by the:              -Florida Department of Education              -Board of Independent Colleges and Universities              -Board of Independent Post-Secondary Vocational Technical/                   Trade and Business Schools
   • other accredited institutions as approved by the Education Committee
COURSEWORK
Programs relevant to  Broward County are eligible, such as accredited:  • vocational/technical coursework  • degree-related undergraduate and graduate coursework
  
Employees will not be reimbursed under this program for:
   • attendance at seminars, conferences, or workshops   • audited courses   • correspondence courses   • coursework to obtain/maintain licenses   • non-job related courses   • certifications
 
ONLY tuition is eligible for reimbursement. The program does not cover:• books• fees
  
COMPUTATION OF REIMBURSEMENT
The amount reimbursed is based upon the average public institution rate in the state of Florida, and may be different from the actual tuition paid by the student.
FUNDING GUIDELINESINES
LIMITATIONS
 
The program is subject to funding limitations, including a cap on theamount of tuition reimbursement an employee can receive in any fiscalyear. Reimbursement cannot be made for amounts in excess of the cap. 
 
There is no "pre authorization" process. Employees are required to pay tuition up front and may receive reimbursement; the County does not pay institutions directly, nor can we guarantee reimbursement, even for those found eligible initially.
 
FINANCIAL AID
The amount of reimbursement will be adjusted when employees receive financial aid from other sources, such as grants, scholarships, veterans benefits or vouchers. The adjusted payment will be based upon remaining tuition expense after the assistance.
TERMINATION
As a condition for acceptance of education benefits employees must agree to remain employed by the county for one (1) year following payment of education benefits. If separated from county employment for any reason other than disability or layoff within one year of payment of education benefits, the employee must repay the county for any reimbursement received during that year. Any employee separated from employment prior to completion of course work shall not be eligible for reimbursement.
EMPLOYEE RESPONSIBILITIESINES
The employee is responsible for:  • accurate completion of all sections of the Employee Education    Benefits Application  • submission of application, course descriptions, cost breakdown and    proof of payment by published deadline  • submission of grades within 60 days of course completion  • prompt notification to LOD of courses that are dropped,      withdrawn, or incomplete
  • applicants must remain actively employed for the duration of the class    with no break in service
  • notification to LOD of reimbursement discrepancies
  • notification to LOD if resigning within 12 months of reimbursement
  
NOT ELIGIBLEINES
Board of County Commissioners, Broward County, Florida
Finance and Administrative Services Department
DIVISION OF HUMAN RESOURCES
Learning and Organizational Development
EMPLOYEE EDUCATION BENEFITS APPLICATION
Broward County Logo
Broward County Logo
 Before completing the application, review the program guidelines on Page 1- EMPLOYEE EDUCATION BENEFITS PROGRAM GUIDELINES. Answer all questions accurately and completely. Do not leave any sections blank. Send the application, a copy of course descriptions, and proof of enrollment and tuition only costs to the Learning  & Organizational Development (LOD) Section, EEB@broward.org. 
Last Name
First Name
Employee Number
Agency/Div
Supervisor
Job Title
Phone Number
Hire Date
Name of School
City
State
Zip
Employment Status:
Type of coursework
Major
Degree Sought
What is the expected degree completion date?
Course Code/Number
Course Name
Credit Hours
Course Start Date
Course Ends
Tuition Only
Course Code/Number
Course Name
Credit Hours
Course Start Date
Course Ends
Tuition Only
Course Code/Number
Course Name
Credit Hours
Course Start Date
Course Ends
Tuition Only
1. Describe how you expect this coursework to enhance knowledge, skills and abilities relating to your  job duties or benefit to the County.
2. List financial assistance/gift aid towards tuition which you are receiving (i.e. loans, grants scholarships, tuition vouchers, VA benefits, etc.)
Source
Amount	
Date Received
Source
Amount
Date Received
Source
Amount
Date Received
I hereby certify that I have read the Employee Education Benefits Program Guidelines on Page 1 and I understand and agree that reimbursement is contingent upon  my adhering to these guidelines. All information is subject to verification. Exaggerated, false, or misleading statements may result in denial of this request and/or recovery of previous reimbursement. I agree to the repayment expectation as specified  in the "Funding Guidelines" section of the Employee Education Benefits Program Guidelines. I agree to commit to 1 year of continued employment with the County after receiving reimbursement . NOTE: Grades must be submitted within 60 days after course completion. Failure to do so will result in loss of benefits/payment.
Please send ALL copies to EEB@broward.org 
LOD is located at Government Center East, Room 516
9.0.0.2.20101008.1.734229
Learning and Organizational Development
"Broward County, Florida | Human Resources"
Tuition Reimbursement
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