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Contract Number: 18-8G___-11-16-01-___
Catalog of State Financial Assistance (CSFA) #: 31.063

STATE-FUNDED GRANT AGREEMENT
BASE GRANT |
THIS AGREEMENT is entered into by the State of Florida, Division of Emergency
Management, with headquarters in Tallahassee, Fiorida {hereinafter referredio as the "Division"), and
Broward County, (hereinafter referred to as the “Recipient"),
THIS AGREEMENT IS ENTERED INTQ BASED ON THE FOLLOWING
REPRESENTATIONS:
» The Recipient represents that it is fully qualified and eligible to receive these grant funds to
provide the services identified herein; and
> The Division has the authority to grant these funds to the Recipient upon the ierms and conditions
below; and,
» The Division has statutory authority to disburse the funds under this Agresment.
THEREFORE, the Division and the Recipient agree to the following:
1. LAWS RULES, REGULATIONS AND POLICIES
A, This Agreement involves “state financial assistance,” as that term is defined in
section 215,97(2)(r), Florida Statutes.
B. This Agreement involves a “Base Grant", defined by Rule 27P-18.002(1), Florida
Administrative Code, as “those funds allocated in accordance with the formula in Rule 27P-19.005,
F.A.C., as a minimum allocation to County Emergency Management Agencies.”
C. As defined by Rule 27P-19.002, Florida Administrative Cods, the term “Division”
means “the Division of Emergency Management, Executive Office of the Governor.”
D. Under this Agreement, the Division serves as the "State awarding agency” as
that term is defined by section 215.97(2)(q), Florida Statutes.
E. Under this Agresment, the term “Recipient’, as defined by section 215.97(2)(0),
Florida Statutes, means a "nonstats entity that receives state financial assistance directly from a state
awarding agency.” As defined by Rule 27P-19.002(12), Florida Administrative Code, the term “Recipient”
also means “an Applicant that is offered and accepts an award from the Division.”
F, The Recipient is a "County Emergency ManagemenlAgency,” as that term is
defined by Rule 27P-19.002(3), Florida Administrative Code.
G. As required by section 215.97(5)(a), Fforida Statutes, this Agreement provides
the recipient with “information needed by the recipient to comply with the requirements of” the Florida

Single Audit Act,
H. As required by section 215.971(1), Florida Statutes, this Agreement includes:



{1) A provision specifying a scope of work that clearly establishes the tasks
that the Recipient is required to perform.

(2) A provision dividing the agreement into quantifiable units of deliverables
that must be received and accepted in writing by the Division before payment. Each deliverable must be
directly related to the scope of work and specify the required minimum leve! of service to be performed
and the criteria for evaluating the successful completion of each deliverable.

(3) A provision specifying the financial consequences that apply if the
Recipient fails to perform the minimum levef of service required by the agreement.

4) A provision specifying that the Recipient may expend funds only for
allowable costs resulting from obligations incurred during the specified agresment period.

(5) A provision specifying that any batance of unobligated funds which has
been advanced or paid must be refunded to the Division.

{6) A provision specifying that any funds paid in excess of the amount to
which the Recipient is entitled under the terms and conditions of the agreement must be refunded to the
Division.

I In addition to the foregoing, the Recipient and the Division shall be governed by
all applicable State and Federal laws, rules and regulations.
Any express reference in this Agreement to a particular statute, rule, or regulation in no way implies that
no other statute, rule, or regulation applies,

2. CONTACT

A, In accordance with section 215.971(2), Florida Statutes, the Division's Grant
Manager shall be responsible for enforcing performance of this Agreement's terms and conditions and
shall serve as the Division's liaison with the Recipient. As part of his/her duties, the Grant Manager for
the Division shall:

{(n Monitor and document Recipient performance; and,

{(2) Review and document all deliverables for which the Recipient requests
payment,

B. The Division's Grant Manager for this Agreement is:
Michael J. Day
2555 Shumard Oak Boulevard
Tallahassee, Florida 32399-2100
Telephone: (850) 815-4346

Emait: Michagl| Bay@em.myflorida.com
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C. The name and address of the Representative of the Recipienl responsible for the
administration of this Agreement is: ‘
Mgl dscareune, hecerme
o] L) §4 Auz
o 1 4
Telephone:_&¢¢ — £3/- 37¢ ¥
Fax,_9Y~ 892 -s¥3 0
Emait_ e e fihie 6/REaIANM, dRS
D. In the event that different representatives or addresses are designated by either
party after execution of this Agreement, notice of the name, title and address of the new reprasentative
will be provided to the other party.
3. TERMS AND CONDITIONS
This Agreement contains all the terms and conditions agreed upon by the parties.
4. EXECUTION
This Agreement may be executed in any number of counterparts, any one of which may
be taken as an original.
5. MODIFICATION
Either party may request modification of the provisions of this Agreement. Changes
which are agreed upon shall be valid only when in writing, signed by each of the parties, and attached to
the original of this Agreement.
6. SCOPE OF WORK
The Recipient shall perform the work in accordance with the Program Budget and Scope
of Work, Attachment A and C of this Agreement.
7. BERIOD OF AGREEMENT
This Agreement shall begin July 1, 2017 and shall end on June 30, 2018, unless
terminated earlier in accordance with the provisions of Paragraph (16) of this Agreement. In accordance
with section 216.971(1)(d), Florida Statutes, the Recipient may expend funds authorized by this
Agreement "only for allowable costs resulting from obligations incurred during” the period of agreement.
8. FUNDING
A. This is a cost-reimbursement Agreement, subject to the availability of funds. In
accordance with Rule 27P-19.010(4), Fiorida Administrative Code, the Division shall reimburse the
Recipient on a quarterly basis.
B. The State of Florida's performance and obligation to pay under this Agreement is

confingent upon an annual appropriation by the Legislature, and subject to any modification in
accordance with either Chapter 218, Florida Statutes, or the Florida Constilution.
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C. Rule 27P-19.010(11), Florida Administrative Code, slates: "Allowable costs shali
be determined in accordance with applicable Faderal Office of Management and Budget Circulars...”
Therefore, 2 CFR Part 200, Subpart E—Cost Principlas shall apply to this Agreement.

D. As required by Rule 27P-19.010(8), Florida Administrative Code, "The Recipient
shall establish a separate account in an interest bearing account for tracking all deposits, expenditures
and interest pertaining to {this] award."

E. The Division will reimburse the Recipient only for allowable costs incurred by the
Recipient in the successful completion of each deliverable. The maximum reimbursement amount for
each deliverable is outlined in Attachment A and C of this Agreement ("Program Budget and Scope of
Work®). The maximum reimbursement amount for the entirety of this Agreementis $115,806.00.

F. The Division will review any request for reimbursement by comparing the
documentation provided by the Recipient against a performance measure, oullined in Attachment B, that
clearly delineates:

(1) The required minimum acceptable level of service to be performed: and,

(2) The criteria for evaluating the successful completion of each deliverable.

G. The Division's grant manager, as required by section 215.971(2)(c), Florida
Statutes, shall reconcile and verify all funds received against all funds expended during the grant
agreement period and produce a final reconciliation report. The final report must identify any funds paid
in excess of the expenditures incurred by the Recipient.

H. For the purposes of this Agreement, the term *improper payment” means or
includes:

(1) Any payment that should not have been made or that was made in an
incorrect amount {including overpayments and undarpayments) under stalutory, contractual,
administrative, or other legally applicable requirements; and,

(2) Any payment to an ineligible party, any payment for an ineligible good or
service, any duplicate payment, any payment for a good or service not received {except for such
payments where authorized by law), any payment that does not account for credit for applicable
discounts, and any payment whare insufficient or lack of documentation pravents a reviewer from

discerning whether a payment was proper.
I As required by the Reference Guide for State Expenditures, reimbursement for

travel must be in accordance with section 112,081, Florida Statutes, which includes submission of the

claim on the approved state travel voucher.

9. RECORDS

A As a condition of receiving state financial assistance, and as required by sections
20.055(6)(c) and 215.97(5)(b), Florida Statutes, the Chief Inspector General of the State of Florida, the
Division, the Department of Financial Services, the Florida Auditor General, or any of their authorized
representatives, shall enjoy the right of access to any documents, financial statements, papers, or other
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records of the Recipient which are pertinent to this Agreement, in order to make audits, examinalions,
excerpts, and transcripts. The right of access also includes timely and reasonable access to the
Recipient's personnel for the purpose of interview and discussion related to such documents. For the
purposes of this section, the term "Recipient’ includes employees or agents, including ali subcontractors
or consultants to be paid from funds provided under this Agreement.

B. The Recipient shall maintain all records related to this Agreement for the period
of time specified in the appropriate retention schedute published by the Florida Department of State.
Information regarding retention schedules can be obtained at; hitp://dos.myflorida.com/library-
archives/records-manaqemenb’qeneraI-records-schedgi_e_s_j.

C. Florida's Government in the Sunshine Law (Section 286.011, Florida Statutes)
provides the citizens of Florida with a right of access to governmental proceedings and mandates three,

basic requirements: (1) meetings of public boards or commissions must be open to the public; (2)
reasonable notice of such meetings must be given; and, (3) minutes of the meetings must be taken and
promptly recorded. The mere recelpt of public funds by a private entily, standing alone, is insufficient to
bring that entity within the ambit of the open government requirements. However, the Government in the
Sunshine Law applies to private entities that provide services to governmenial agencies and that act on
behalf of those agencies in the agencies' performance of their public duties. If a public agency delegates
the performance of its public purpose to a private entily, then, to the extent that private entity is
performing that public purpose, the Government in the Sunshine Law applies. For example, if a volunteer
fire department provides firefighting services to a governmental entity and uses facilities and equipment
purchased with public funds, then the Government in the Sunshine Law applies to board of directors for
that volunteer fire department. Thus, to the extent that the Government in the Sunshine Law applies to
the Recipient based upon the funds provided under this Agreament, the meetings of the Recipient's
governing board or the meetings of any subcommittee making recommendations to the governing board
may be subject to open government requirements. These meetings shall be publicly noticed, open to the
public, and the minutes of all the meetings shall be public records, available to the public in accordance
with Chapter 119, Florida Statutes.

D. Florida's Public Records Law provides a right of access to the records of the
state and locat governments as well as to private entities acting on their behalf. Unless specifically
exempted from disclosure by the Legislature, all materials made or received by a governmental agency
{or a private entity acling on behalf of such an agency) in conjunction with official business which are
used to perpetuate, communicate, or formalize knowledge qualify as public records subject to public
inspection. The mere receipt of public funds by a private entity, standing alone, is insufficient to bring that
entity within the ambit of the public record requirements. Howsver, when a public entity delegates a
public function to a private entity, the records generaled by the private enlity's performance of that duty
become public records. Thus, the nature and scope of the services provided by a private entity determine
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whether that entity is acting on behalf of a public agency and is therefore subject to the requirements of
Florida's Public Records Law.

E. The Recipient shall maintain all records for the Recipient and for alf
subcontractors or consultants to be paid from funds provided undar this Agreement, including
documentation of all program casts, in a form sufficient to determine compliance with the requirements
and objectives of the Program Budget and Scope of Work - Atachment A and C - and all other applicable
laws and regulations.

10. AUDITS

A As required by Rule 27P-19.010(5), Florida Administrative Code, "All recipients of
trust funds shall cause a financial audit to be performed in accordance with [the Florida Single Audit Act,
seclion 215.97, Flerida Statutes]. A report of the audit will be forwarded to the Division within 80 days of
its completion.”

B. In accounting for the receipt and expenditure of funds under this Agreement, the
Recipient shall follow Generally Accepted Accounting Principles {“GAAP"). As defined by Rule
10.554{1)(g) of the Rules of the Auditor General, GAAP are “those accounting principles generally
accepted in the United States of America, as defined by the GASB Codification of Governmental
Accounting and Financial Reporting Standards, Section 1000 The Hisrarchy of Generally Accepted
Accounting Principles." As defined by 2 C.F.R. §200.49, GAAP “has the meaning specified in accounting
standards issued by the Government Accounting Standards Board (GASB) and the Financial Accounting
Slandards Board (FASB)."

C. When conducting an audit of the Reciplent’s performance under this Agreemen,
the Division shall use Generally Accepted Government Auditing Standards ("GAGAS™). As defined by
Rule 10.564{1)(h} of the Rules of the Auditor General, GAGAS are “those audit standards set forth in the
publication Government Auditing Standards issusd by the Comptroller General of the United States.” As
defined by 2 C.F.R. §200.50, GAGAS, “also known as the Yellow Book, means generally accepted
government auditing standards issued by the Comptroller General of the Uniled States, which are
applicable to financial audits.”

D. As defined by section 215.97(2)(a), Florida Statutes, the term *audit thrashold”
means "the threshold amount used to determine when a state single audit or project-specific audit of a
nonstate entity shall be conducted in accordance with” the Florida Single Audit Act. The current audit
threshold is $750,000.

E. As required by sections 215.97(2)(a} and 215.97(8)(a), Florida Statutes, “[eJach
nonstate entity that expends a total amount of state financial assistance equal to or in excess of $750,000
in any fiscal year of such nonslale entity shall be required to have a state single audit, or a project-
specific audit, for such fiscal year in accordance with" the requirements of the Florida Single Audit Act and
in accordance with “additional requirements established in rules of the Deparment of Financial Servicas
and rules of the Auditor General." In determining the State financial assistance expended in its fiscal
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year, the Recipient shall include all sources of State financial assistance, including State funds received
from the Division, other state agencies, and other nonstate entities. State financial assistance does not
include Federal direct or pass-through awards and resources received by a nonstate entity for Federal
program matching requirements.

F. In accordance with section 215.97(8)(f), Florida Statutes, the Recipient shall
have all audits completed by an independent auditor, which is defined in section 215.97(2)(i}, Florida
Statutes, as “an independent certifled public accountant licensed under chapter 473.° The independent
auditor shall state that the audit complied with the applicable provisions noted above. The audit must be
received by the Division no later than nine months from the end of the Recipient's fiscal year.

G. If an audit shows that all or any portion of the funds disbursed were not spent in
accordance with the conditions of this Agreement, then the Recipient shall be held liable for
reimbursement to the Division of all funds not spent in accordance with these applicable regulations and
Agreement provisions within thirty days after the Division has nofified the Recipient of such non-
compliance.

H. if the Racipient expends less than $750,000 in State financial assistance in its
fiscal year, an audit conducted in accordance with the provisions of Section 215.97, Fiorida Statutes, is
not required. In the event that the Recipient expends less than $750,000 in stale financial assistance in
its fiscal year and elects to have an audit conducted in accordance with the provisions of Section 215.97,
Florida Statutes, the cost of the audit must be paid fram the nonstate entity's resources (i.e., the cost of
such an audit must be paid from the Recipiant's resources obtained from other lhan State entities).

f. As required by section 215.97(5)(d), Florida Stalutes, the Recipient shali provide
the Division with “one copy of each financial reporting package prepared in accordance with” the
requirements of the Florida Single Audit Act.

J. As defined by section 215.97(2)(e), Florida Statutes, the term “financial reporting
package” means the Recipient's "financial statements, Schedule of Expenditures of State Financial
Assistance, auditor’s reports, management letter, auditee’s written responses or correclive action plan,
correspondence on followup of prior years' corrective actions taken, and such other information
determined by the Auditor General to be necessary and consistent with the purposes” of the Florida
Single Audit Act,

K. in addition to the information listed in paragraph 101 above, the financial reporting
package shall include a schedule of financial-assistance specifically identifying all Agreement and other
revenuse by sponsoring agency and Agreement number.

L. Copies of financial reporting packages required by the Florida Single Audit Act
shall be submitted by or on behalf of the Recipient directly to each of the following:

{1 The Divisicn of Emsergency Management atihe following addrasses:
Division of Emergency Management
Office of inspector General
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2555 Shumard Osak Boulevard
Tallahassee, Florida 32399-2100
OR
DEMSingle Audit@em,myflorida.com
{(2) The Auditor General's Office at the following address:
Auditor General's Office
Room 401, Claude Pepper Bullding
111 West Madison Sireet
Tallahassee, Florida 32399-1450
M. Additional information on the Florida Single Audit Act may be found at the
following wahsite: hitps:{/apps fldfs.com/fsaalsingleauditact.aspx.
11. REPORTS
A, As stated in Rule 27P-19.010(4), Florida Administralive Code, "Each Recipient
may receive trust funds from the Division on a quarterly basis, based on the submitial of reports. Said
reports shall be provided using the forms included in the grant agreement, as supplemented by any

particular information requested in writing by the Division prior to the due date of the report.”

B. The Recipient shall provide the Division with quarterly reports and a close-out
report. These reports shall include the current status and progress by the Recipient and all subrecipients
and subcontractors in completing the work described in the Scope of Work and the expenditure of funds
under this Agreement, in addition to any other information requested by the Division. .

C. Quarterly reports are due to the Division no later than 30 days after the end of
each quarter of the program year and shall be sent each quarter until submission of the administrative
close-out report. The ending dates for each quarter of the program year are March 31, June 30,
September 30 and Dacember 31.

D. The close-out report is due 60 days after termination of this Agreement or 60
days after completion of the activities contained in this Agreement, whichever first occurs.

E. If all required reports and copies are not sent to the Division or are not completed
in a manner acceptable to the Division, the Division may withhold further payments until they are
completed or may take other action as stated in paragraph 15 REMEDIES. "Acceptable to the Division"
means that the work product was completed In accordance with the Budget and Scope of Work.

F. The Recipient shall provide additional program updales or information that may
be required by the Division.

G. The Recipient shall provide additional reports and information identified in
Attachment E.

12. MONITORING
A, Rule 27P-19.010(9), Florida Administrative Code, expressly states: “The Division

shall be permitted to inspect and monitor the records and faciiities of funded projects and award
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recipients. Such inspections may occur without notice at any reasonable time, which shall be presumed
to be normal business hours on Monday through Friday.”

B, The Recipient shall monitor its performance under this Agreement, as well as
that of its subcontractors and/or consultants who are paid from funds provided under this Agreement, to
ensure that lime schedules are being met, the Schedule of Deliverables and Scope of Work are being
accomplished within the specified time periods, and other performance goals are being achieved. A
review shall be done for each function or activity in Attachment B to this Agreament, and reporled in the
quarterly report.

C. In addition to reviews of audits conducted in accordance with paragraph 10
above, monitoring procedures may include, but not be limited to, on-site visils by Division staff, Hmited
scope audits, and/or other procedures. The Recipient agrees to comply and cooperate with any
monitoring procedures/processes deemed appropriate by the Division. In lhe eventthat the Division
dstermines that a limited scope audit of the Recipient is appropriate, the Recipient agrees to comply with
any additional instructions provided by the Division to the Recipient regarding such audit. The Recipient
further agrees to comply and cooperate with any inspections, reviews, investigaons or audits desmed
necessary by the Florida Chief Financial Officer or Auditor General.  In addition, the Division will monitor
the performance and financial management by the Recipient throughout the contract term to ensure
timely completion of all tasks.

13. LIABILITY

A. Unless Recipient is a State agency or subdivision, as defined in Section 768.28,
Florida Statutes, the Recipient is solely responsible to parties it dealg with in carying out the terms of this
Agreement, and shall hold the Division harmless against all caims of whalever nature by third parties
arising from the work performance under this Agreement. For purposes of this Agreement, Recipient
agrees that it is not an employee or agent of the Division, but is an independent conlractor.

B. Any Recipient which is a state agency or subdivision, as defined in Section
768.28, Florida Statutes, agrees to be fully responsible for its negligent or fortious acts or omissions
which result in claims or suits against the Division, and agrees to be liable for any damages proximately
caused by the acts or omissions to the extent sel forth in Section 768.28, Florida Statutes. Nothing
herein is intended to serve as a waiver of sovereign immunity by any Recipient to which sovereign
immunity applies. Nothing herein shall be construed as consent by a state agency or subdivision of the
State of Florida to be sued by third parties in any matter arising out of any contract.

14. DEFAULT

A If any of the following events accur {"Events of Default”), all obligations on the
part of the Division o make further payment of funds shall, if the Division elects, terminate and the
Division has the optien to exercise any of ils remedies set forth in paragraph 15.



Exhibit 2
Page 10 of 53

B. If any of the following occur, then the Division may make payments or partial
payments without waiving the righl to exercise such remedies, and without becoming liable to make any
further payment;

(1) Any warranty or representation made by the Recipient in this Agreement
or any previous agreement with the Division is or becomes false or misleading in any respect, or if the
Recipient fails to keep or perform any of the obligations, terms or covenants in this Agreement or any
previous agreement with the Division and has not cured them in timely fashion, or is unable or unwilling to
meet its obligations under this Agreement;

(2) Material adverse changes ocour in the financial condition of the Recipisnt
at any time during the term of this Agreement, and the Recipient fails 1o cure this adverse change within
thirty days from the date written notice is sent by the Division.

(3) Any reports required by this Agreement have not been submitted to the
Division or have been submitted with incorrsct, incomplete or insufficient information;

{4) The Recipient has failed to perform and complete on time any of its
obligations under this Agresment.

15, REMEDIES

A Ifan Event of Default occurs, then the Division shall, after thirty calendar days
written notice to the Recipient and upon the Recipient's failure to cure within lhose thirty days, sxercise
any one or more of the following remedies, either concurrently or consecutively:

(1) Terminate this Agreement, provided that the Recipient is given at least
thirty days prior wrilten notice of the termination. The notice shall be effective when placed in the United
States, first class mail, postage prepaid, by registered or certified mail-return receipt requested, to the
address in paragraph 2 above;

(2) Begin an appropriate legal or equitable action to enforce performance of
this Agreement;

{3) Withhold or suspend payment of all or any part of a request for payment;

(4} Require that the Recipient refund to the Division any monies used for
ineligible purposes under the laws, rules and regulations governing the use of these funds,

(5} Exercise any corrective or remedial actions, to include but not be limited
to: '

(a) Requeslt additional informatian from the Recipient to determine

the reasons for or the axtent of non-compliance or lack of performance;
(b) Issue & written warning to advise that more serious measures

may be taken if the situalion is not corrected;
(c) Advise the Recipient to suspend, discontinue or refrain from

incurring costs for any activities in question;

10



{d} Require the Recipient to reimburse the Division for the amount of
costs incurred for any items determined to be ineligible; or,
{e) Exercise any other rights or remadies which may be available

under law.

B. Pursuing any of the above remedies will not stop the Division from pursuing any
other remedies in this Agreement or provided at law or in equity.

C. If the Division waives any right or remady in this Agreement or fails to insist on

strict performance by the Recipient, it will not affect, extend or waive any other right or remedy of the
Division, or affect the later exercise of the same right or remedy by the Division for any other default by
the Recipient.

16. TERMINATION.

A, Tha Division may terminate this Agreement for cause after thirty days written
nolice. Cause can include misuse of funds, fraud, lack of compliance with applicable rules, laws and
regulations, failure to perform on time, and refusal by the Regipient to permit public access to any
document, paper, letter, or other material subject to disclosure under Chapter 119, Florida Statutes, as
amended.

B. The Division may terminate this Agreement for convenience or when it
determines, in its sole discretion, that continuing the Agreement would not produce beneficial results in
line with the further expenditure of funds, by providing the Recipient with thirty calendar days prior written
notice.

C. The parties may agree to terminate this Agreement for their mutual convenience
through a written amendment of this Agreement. The amendment will stale the effective date of the
termination and the procedures for proper closeout of the Agresment.

D. In the event that this Agreement is terminated, the Recipient will not incur new
obligations for the terminated portion of the Agreement after the Recipienthas received the notification of
termination. The Recipient will cancel as many cutstanding cbligations as possible. Costs incurred after
receipt of the termination notice will be disallowed. The Recipient shall not be relieved of liability to the
Division because of any breach of Agreement by the Recipient. The Division may, to the extent
authorized by law, withhold payments to the Recipient for the purpose of set-off until the exact amount of
damages due the Division from the Recipient is determined.

17. PROCUREMENT,

A, As required by Rule 27P-18.010(7), Florida Adminislrative Code, the Recipient
“shall comply with all applicable procurement rules and regulations in securing goods and services..."

B. The Recipient shall maintain records sufficient to detail the history of any
procurement. These records wifl include, but are not necessarily limited to the following:

(1) Rationale for the method of procurement,
{2) Selection of confract type,

1"
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(3) Contractor selection or rejection; and,
4 The basis for the contract price.

C. The Recipient shall maintain oversight to ensure that contractors perform in
accordance with the terms, conditions, and specifications of their contracts or purchase orders, In order
to dsmonstrate compliance with this requirement, the Recipient shall document, in its quarterly report to
the Division, the progress of any and all subcontractors performing work under this Agreement.

D. If the Recipient chooses to subcontract any of the work required under this
Agreement, then the Recipient shall forward to the Division a copy of any solicitation (whether competitiva
ar non-competitive) at least fifteen (15) days prior to the publication or communication of the solicitation.
The Division shall review the solicilation and provide comments, if any, to the Recipiant within three (3)
business days. While the Recipient does not need the approval of the Division in order to publish a
competitive solicitation, this review may allow the Division to identify deficiencies in the vendor
requiremants or in the commodity or service spacifications. The Division's review and comments shall not
conslitute an approval of the solicitation. Regardless of the Division's review, the Recipient remains
bound by all applicable laws, regulations, and agreement terms. If during its review the Division identifies
any deficiencies, then the Division shall communicate those deficiencies to the Recipient as quickly as
possible within the three (3) business day window oullined above. If the Recipient publishes a
competitive solicitation after receiving comments from the Division that the selicitation is deficient, then
the Division may:

(1) Terminate this Agreement in accordance with the provisions outlined in
paragraph 16 above; and,

{2) Refuse to reimburse the Recipient for any costs associated with that
solicitation.

E. If the Recipient chooses to subcontract any of the work required under this
Agreament, then the Recipient shall forward to the Division a copy of any contemplated contract prior to
contract execution, The Division shall review the unexecuted contract and provide comments, if any, to
the Reciplent within three {3) business days. The Division will review the unexecuted contract for
compliance with all applicable procurement standards. The Diviston will not substitute its judgment for
that of the Recipient. While the Recipient does not need the approval of the Division in order to execute a
subcontract, this review may allow the Division to identify deficiencles in the terms and conditions of the
subcontract as well as deficiencies in the procurement process that led fo the subcontract. The Division's
review and comments shall not constitute an approval of the subcontract. Regardiess of the Division's
review, the Recipient remains bound by all applicable laws, regulations, and agreement terms. If during
its review the Division idenlifies any deficiencies, then the Division shall communicate those deficiencies
to the Recipient as quickly as possible within the three (3) business day window outlined above. If the
Recipient sxecutes a subcontract after receiving a communication from the Division that the subcontract

is non-compliant, then the Division may:

12
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(1 Terminate this Agreement in accordance with the provisions outlined in
paragraph 17 above; and,

(2) Refuse to reimburse the Recipient for any costs associated with that
subcontract.

F. The Recipient agrees to include in any subcontract the following:

(1) The subcontractor is bound by the terms of this Agreement;

(2) The subcontractor is bound by all applicable state and federal laws and
regulations; and,

(3) The subcontractor shall hold the Division and Recipient harmless against
all claims of whatever nature arising out of the subcontractor's performance of work under this
Agreement, to the extent allowed and required by law.

G. The Reclpient shall maintain writter: standards of conduct covering conflicts of
interest and governing the actions of its employees engaged in the selection, award and administration of
contracts.

H. The Recipient shall conduct any procurement under this agreement In a manner
providing full and open competition. Accordingly, the Recipient shall not:

{1 Place unreasonable reguiremants on firms in order for them to qualify to

do business;

(2) Require unnacessary experience or excessive bonding;

(3) Use noncompetitive pricing practices between firms or between affiliated
companies;

(4) Execute noncompetitive contracts to consultants that are on retainer
contracts;

(5) Authorize, condone, or ignore organizationa conflicls of interest;

(8) Specify only a brand name product without allowing vendors to offer an
equivalent;

{7) Specify a brand name product instead of describing the performance,
specifications, or other relevant requirements that pertain to the commedity or service saliclted by the
procurement,

(8) Engage in any arbitrary action during the procurement process; or,

(9 Aliow a vendor to bid on a contract if that bidder was involved with
developing or drafting the specifications, requirements, statement of work, invitation to bid, or request for

proposals,
I The Recipient shall not use a geographic preference when procuring

commaodities or services under this Agreement.
J. The Reciplent shall conduct any procurement involving invitaticns to bid (i.e.

sealed bids) in accordance with section 287.057(1)(a), Florida Statutes,
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K. The Recipient shall conduct any procurement involving requests for proposals
(i.e. competilive proposals) In accordance with section 287.057(1)(b), Florida Statutes,
L. For each subcontract, the Recipient shall provide a written statement to the

Division as to whether that subcontractor is a minority business enterprise, as defined in Section 288.703,
Florida Statutes.

18. ATTACHMENTS

A All attachments to this Agreement ars incorporated as if set out fully.

B. In the event of any incensistencies or conflict between the language of this
Agreement and the attachments, the language of the attachments shall control, but only to the extent of
the conflict or inconsistency.

C. This Agreement has the following attachments:

(1) Attachment A - Proposed Program Budget and Budget Detail Worksheet

(2) Attachment B - Allowable Costs and Eligible Activities

(3) Attachment € -~ Scope of Work

(4) Attachment D - Quarterly Reports

{5) Attachment E — Statewide Mutual Aid

{(6) Attachment F - Geospatial Information System (G1S)

(7) Attachment G — Hurricane Shelter Ratrofit

{(8) Attachmant H - Logistics

{9) Adtachment | - Certification Regarding Debarment, Suspension, Ineligibility

and Voluntary Exclusion
{10}Altachment J — Mandatory Contract Provisions
{11)Altachment K- Justification for Advance Payment
19. PAYMENTS
A. Any advance payment under this Agreement is subjectto Section 216.181(16),

Florida Statues. All advances are required to be held in an interesi-bearing account. If an advance
payment is requestad, the budgel data cn which the request is based and a justification statement shall
be included in this Agreement as Aitachment K. Attachment K will specify Lhe amount of advance
payment needed and provide an explanation of the necessity for and proposed use of these funds. No
advance shall be accepted for processing if a reimbursement has been paid prior to the submiltal of a
request for advanced payment. After the initial advance, if any, payment shall be made on a

reimbursement basis as needed.,
8. Invoices shall be submitted at least quarterly and shall include the supporting

documentation for all costs of the project or services. The final invoice shall be submitted within sixty (60)
days after the expiration date of the agresment. An explanation of any citcumstances prohibiting the

14



Exhibit 2
Page 15 of 53

submittal of quarterly invoices shall be submitted to the Division grant manager as part of the Recipient's
quarterly reporting as referenced in paragraph 11 of this Agreement.

C If the necessary funds are not available to fund this Agreement as a result of
action by the United States Congress, the federal Office of Management and Budgeting, the State Chief
Financial Officer or under paragraph 8 of this Agreement, all obligations on the part of the Division to
" make any further payment of funds shall terminats, and the Recipient shall submitits closeout report
within thirty days of receiving notice from the Division.

All payments relating to the Agreement shall be mailed to the following agdress:

zgf suct Aseareame. fyneeir )
[3 Radp et One hé é%ﬁﬁ&%)&f Ak sz
IYVSINN ¥ I

| Vi “° 2.4
20. REPAYMENTS
A All refunds or repayments due to the Division under this Agreement are {o be
made payable to the order of "Division of Emergency Management”, and mailed directly to the following

address:
Division of Emergency Management
Cashier
2555 Shumard Oak Boulevard
Tallahassee FL 32399-2100

B. In accordance with Section 215.34(2), Florida Statutes, if a check or other draft is
returned to the Division for collection, Recipient shall pay the Division a service fee of $15.00 or 5% of the
face amount of the returned check or draft, whichever is greater,

21, MANDATED CONDITIONS
A, The validity of this Agreement is subjact to the truth and accuracy of all the

information, representations, and materials submitted or provided by the Redipientin this Agreement, in
any later submission or response to a Division request, or in any submission or response to fulfill the
requirements of this Agreement. Al of said information, representaiions, and materials is incorporated by
reference. The inaccuracy of the submissions or any material changes shai, atthe option of the Division
and with thirty days written notice to the Recipient, cause the termination of this Agreement and the

release of the Division from all its obligations to the Recipient.
B. This Agreement shall be construed under the laws of the State of Florida, and

venue for any actions arising out of this Agreement shall be in the Circuit Court of Leon County. If any
provision of this Agreement is in conflict with any applicable statute or rule, ¢r is unenforceable, then the
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provision shall be null and void to the extent of the conflict, and shall be severable, but shall not invalidale
any other provision of this Agreement.

C. Any power of approval or disapproval granted to the Division under the terms of
this Agreement shalt survive the term of this Agreement.

D, The Recipient agrees to comply with the Americans With Disabilities Act (Public
Law 101-336, 42 U.S.C. Section 12101 gf seq.), which prohibits discrimination by public and private
entities on the basis of disability in employment, public accommodations, transportation, State and local
government services, and telacommunications.

E. Those who have been placed on the convicted vendor list following a conviction
for @ public entity crime or on the disgriminatory vendor list may not submita bid on a contract to provide
any goods or services to a public entity, may not submit a bid on a contract with a public entity for the
construction or repair of a public building or public work, may not submit bids on feases of real property to
a public eniity, may not be awarded or perform work as a contractor, supplier, subcontractor, or
consultant under a contract with a public entity, and may not transact business with any public entity in
excess of $25,000.00 for a period of 36 months from the date of being placed on the convicted vendor fist
or on the discriminatory vendor list,

F. Any Recipient which is not a local governmen! or stale agency, and which
receives funds under this Agreement from the federal government, certifies, to the best of its knowledga
and belief, that it and its principals:

(1) Are not presently debarred, suspended, proposed for debarment,
declared ineligible, or voluntarily excluded from covered fransactions by a federal department or agency;

(2) Have not, within a five-year period preceding this proposal been
convicted of or had & civil judgment rendered against them for fraud or a criminal offense in connection
with obtaining, attempting to obtain, or performing a public (federal, state or local) transaction or contract
under public transaction; violation of federat or state antitrust statules or commission of embezzlement,
theft, fargery, bribery, falsification or destruction of records, making false statements, or receiving stolsn
property;

(3) Are not presently indicted or otherwise criminally or civilly charged by a
govermmental entity (federal, slate or local) with commission of any offenses enumerated in paragraph
21F(2) of this certification; and

{4) Have not within a five-year period preceding this Agreement had one or

more public transaclions (fedaral, state or local) terminated for cause or default.

G. If the Recipient is unable to certify to any of the statements in this certification,
then the Recipient shall attach an explanation to this Agreement.
H. In addition, tha Recipient shall send to the Division {by emalil or by

facsimile transmission) the completed “Certification Regarding Debarment, Suspension,
Ineligibility And Voluntary Excluston” {Attachment 1) for each intended subcontractor which

16
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Reciplent plans to fund under this Agreement. The form must be received by the Division before
the Recipient enters into a contract with any subcontractor.

l. Ali bills for fees or other compensation for services or expenses shall be
submitted in detail sufficient for a proper preaudit and postaudit thereof.

J. The Division reserves the right to unilaterally cancel this Agreement if the
Recipient refuses to allow public access to all documents, papers, letters or other material subject to the
provisions of Chapter 119, Florida Statutes, which the Recipient created or received under this
Agreement.

K. If the Recipient is allowed to temporarily invest any advances of funds under this
Agreement, any interest income shall either be returned to the Division or be applied against the
Division's obligation to pay the contract amount.

L. The State of Florida will not intentionally award publicly-funded contracts to any
contractor who knowingly employs unauthorized alien workers, constituling a violation of the employment
provisions contained in 8 U.5.C. Section 1324a(e) [Section 274A(e) of the Immigration and Nationality Act
{"INA")). The Division shall consider the employment by any contractor of unauthorized aliens a violation
of Section 274A(e) of the INA. Such violation by the Recipient of the employment provisions contained in
Section 274A(e) of the INA shall be grounds for unilateral cancellation of this Agreement by the Division.

M. Al expenditures of stale financial assistance shall be in compliance with the
laws, rules and regulations applicable to expenditures of State funds, including but not limited to, the
Referance Guide for State Expenditures.

22. LOBBYING PROHIBITION
A Section 216.347, Florida Stalutes, prohibits "any disbursement of grants and aids

appropriations pursuant to a contract or grant Lo any person or organization unless the terms of the grant
or contract prohibit the expenditure of funds for the purpose of lobbying the Legislature, the judicial

branch, or a state agency.”
B. No funds or other resources received from the Division under this Agreement

may be used directly or indirectly to influence legislation or any other official action by the Florida
Legislature or any state agency.

23, COPYRIGHT, PATENT AND TRADEMARK
A EXCEPT AS PROVIDED BELOW, ANY AND ALL PATENT RIGHTS

ACCRUING UNDER OR IN CONNECTION WITH THE PERFORMANCE OF THIS AGREEMENT ARE
HEREBY RESERVED TO THE STATE OF FLORIDA. ANY AND ALL COPYRIGHTS ACCRUING
UNDER OR IN CONNECTION WITH THE PERFORMANCE OF THIS AGREEMENT ARE HEREBY
TRANSFERRED BY THE RECIPIENT TO THE STATE OF FLORIDA.

B. If the Recipient has a pre-existing patent or copyright, the Recipient shall retain
all rights and enfitlements to that pre-existing patent or copyright unless the Agreement provides

otherwise,
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C. If any discovery or invention is devaloped in the course of or as a result of work
or services performed under this Agreement, or in any way connected with it, the Recipient shall refer the
discovery or invention to the Division for a determination whether the State of Florida will seek patent
protaction in its name. Any patent rights accruing under or in connection with the performance of this
Agreement are reserved to the State of Florida, |f any books, manuals, films, or other copyrightable
material are produced, the Recipient shall notify the Division. Any copyrights accruing under or in
connection with the performance under this Agreement are transferred by the Recipient to the State of
Florida.

D. Within thirty days of execution of this Agreement, the Recipiant shall disclose all
intellectual properties relating to the performance of this Agreament which he or she knows or should
know coutd give rise to a patent or copyright. The Recipient shall retain all rights and entiflements to any
pre-existing intellectual property which is disclosed. Failure to disclose will indicate that no such property
exists. The Division shall then, under Paragraph (b), have the right to all patents and copyrights which
accrue during performance of the Agreement.

E. If the Recipient qualifies as a state universiiy under Ftorida law, then, pursuant to
section 1004.23, Florida Statutes, any invention conceived exclusively by the employess of the Recipient
shall become the sole property of the Recipient. In the case of joint invenlions, thatis inventions made
jointly by one or more employees of both parties hereto, each party shall have an equal, undivided
interest in and to such joint inventions. The Division shall retain a perpetual, irrevocable, fully-paid,
nonexclusive license, for its use and the use of its contractors of any resuliing patented, copyrighted or
trademarked work products, developed solely by the Recipient, under this Agreement, for Florida
government purposes.

24. LEGAL AUTHORIZATION

The Recipient certifies that it has the legal authority to receive the funds under this
Agreement and that its governing body has authorized the execution and acceptance of this Agreement.
The Recipient also certifies that the undersigned person has the authority to legally execute and bind

Recipient to the terms of this Agreement.
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IN WITNESS WHEREOF, the parties hereto have executed this Agreement.

BROWARD COUNTY

By:

Name and Title:

Date:

FID#

DUNS#

Include a copy of the designation of authority for the signatory, if applicable.

STATE OF FLORIDA
DIVISION OF EMERGENCY MANAGEMENT

By:

Name and Title: Michael Kennett, Deputy Director

Date:

/fa/y:m/ L. B8.25G_¢odpx3/

19

Reviewed and approved as to form:

-bn?snmong-eoffey County Attorney
Audvew J. Meyevd
By Mlﬁ\ 1019 ]2017)

Mark A. Journey, ssustan\founty Attorney
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ATTACHMENT A
PROPOSED PROGRAM BUDGET AND
BUDGET DETAIL WORKSHEET

The Recipient shall use the Emergency Management Preparedness and Assistance ('EMPA") Trust Fund
monies authorized by this Agreement in order to complete the tasks outlined in the Scope of Work
{(Attachment C).

The "Proposed Program Budget” and the “Budget Detail Worksheet” serve as a guide for both the
Recipient and the Division during the performance of the tasks outlined in the Scope of Work (Attachment
C).

Prior to execution of this Agreement, the Recipient shall complete the "Proposed Program Budget” and
the "Budget Detail Worksheet" listed below. If the Recipient fails to complete either the “Proposed
Program Budget” or the “Budget Detail Worksheet”, then the Division shall not execute this Agreement.

After execution of this Agreement, the Recipient may change the allocation amounts in the “Proposed
Program Budget” as well as the information listed in the "Budget Detail Worksheet." f the Recipient
changes the "Proposed Program Budget® or the “Budget Detall Worksheet’, then the Recipient's next
quarterly report must include an updated "Proposed Program Budget” and/or “Budget Detail Worksheet.”

Additionally, if the Recipient submits a request for reimbursement to the Division, then the *Proposed
Program Budget” as well as the information listed in the "Budget Detail Worksheet” must match the
information contained in the request for reimbursement.

Planning Expenditures J F{ 4g ?
FY 2017-2018 ‘ . ‘
Emergency BROWARD COLNTY Operational Expenditures 97, 3/7
Management ¢
Preparedness and Exercise Expenditures

Assistance Grant
Training Expenditures

Equipment Expenditures
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Overtime and backfill

costs

Communications Plans N/A
Continuity/Administrative Plans N/A
Whole Community Engagement/Planning NIA
Resource Management Planning NIA
Evaguation Planning NIA
Recovery Planning NIA
Credentialing and Validation N/A
Hiripg of full or p_art—timg 's@aff or contractorslconsultan}; to
aublic safely personnelfulling radiions pubic afey I 26489908 8947
duties)
Materials required to conduct planning activities NIA
Travel/per diem related to planning activities NIA
NIA

Select staff salaries:

Computers, printers, copiers and fax machines

. y
Asmip. IQSSIS‘/’Z‘IUT—- Apo. 91143 vacanss 7 64 c.09 ¢4, 76,39
om FpeeinlisT - kpd: 7063 45 / Carzd] .8

' o %3¢ .
M Speein(1STSR - BpR ! 96493 ¢ / ’
/51523.86 | /<,$23. %6

Hiring of full or part-time staff or contractors/consultants
(temporary employees, student or graduate assistant

- : . NIA
felflowships, part time academic employment, consultants and
other services)
Overtime and backfill costs NA
Utility {electric, water and sewage) NIA
Telephone Bills (andtines, cellular and satellite) NIA
Internet Services NIA
Maintenance agreeménts for equipment or series NA
Supplies NA
Software and Upgrades NIA

NiA
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Radios N/A
Satellite telephones NIA
Storage and shelving for storage NIA
Other emergency response communication NIA
Furniture NIA
Postage NIA
Apparel for identification NA
Fuel NA
Memberships and Conference NiA
Travel N/A
Vehicle(s)

Publications
Pa——

Design, Develop, Conduct and Evaluate an Exercise

Exercise Planning Workshop - Funds may be used to plan
and conduct an Exercise Planning Workshop to include costs
related to planning, meeting space and other meeting costs,
materials and supplies, lravel and exercise plan development,

Full or Part-Time Staff or Contractors/Consultants - {Full or

part-time staff may be hired to support exercise -related

activilies. Payment of salaries and fringe benefits must be in

accordance with the policies of the state or local unit(s) of

government and have the approval of the state or the
awarding agency, whichever is applicable.)

NIA

Overtime and backfill costs — Overtime and backfilt costs,
including expenses for part-time and volunteer emergency
response personnel participating in approved exercises.

NA

Implementation of Homeland Security Exercise and
Evaluation Program

NA

Travel - Travel costs {i.e., airfare, mileage, per diem, hotel,
etc.) are aliowable as expenses by employees who are on
travel status for official business related to the planning and
conduct of the exercise project(s). These costs must be in
accordance with state law. States must also follow state
regulations regarding travel. if a state or territory does not
have a travel policy they must follow federal guidelines and
rates.

NIA

Supplies - Supplies are items that are expended or consumed
during the course of the planning and conduct of the exercise
project(s) (e.g., copying paper, gloves, tape, non-sterile
masks, and disposable protective equipment).

NIA
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Develop, Deliver and Evaluate Training N/A
Overtime and backfill for emergency preparedness and

response personnel attending sponsored and approved NIA
training classes

Overtime and backfill expenses for part-time and volunteer

emergency response personne! participating in approved NiA
training

Training Workshops and Conferences N/A
Full or Part-Time Staff or Contractors/Consultants NIA
Certification/Recertification of Instructors N/A
Travel A
Supplies are items that are expended or consumed during the

course of the planning and conduct of the exercise project(s} NIA
(e.g., copying paper, gloves, tape, non-sterile masks, and

disposable protective equipment)

Instructor certification/re-certification NA
Coordination with Citizen Corps Councils in conducting NIA
training.
T %

Eligible Equipment Acquisition Costs

Personal protective equipment

NA |
Information technology

NA |
Cybersecurity enhancement aquipment

NA ]
Interoperable communications equipment

NA
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Detection Equipment

[ NA |
Power equipment

[ NA |
CBRNE Reference Materials

[ nA
CBRNE Incident Response Vehicles

| NA |
Physical Security Enhancement Equipment

[ NA |
CBRNE Logistical Support Equipment

[ ~nA |
Other authorized equipment costs

[ ~nA |

; TOTAL EQUIPMENT EXPENDITURES

. .=__‘..;.0TAL EXPENDITUREA
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ATTACHMENT B
ALLOWABLE COSTS AND ELIGIBLE ACTIVITIES

2 CFR Part 200:

Rule 27P-19.010(11), Florida Administrative Code, states: “Allowable costs shall be determined in
accordance with applicable Federal Office of Management and Budget Circulars...” Therefore, 2 CFR
Part 200 ("Uniform Administrative Requirements, Cosl Principles, and Audit Requirements for Federal
Awards") shall apply to this Agreement.

Expenses: ,

In order to qualify for reimbursement under the terms of this Agreement, an expense incurred by the
Reciplent must be reasonable and necessary for the successful completion of a task required by this
Agreement. If an expense falls to qualify as elther reasonable or necessary to successfully compete a
task, then the Division shall not provide any reimbursement for that expense.

NOTE: This Scope of Work recognizes that each Recipient:

Might be at a different lavsl of preparedness than another Recipient;
Operates within a unique geography;

Facss unique threats and hazards; and,

Serves a unique population.

Thersfore, what might qualify as reasonable and necessary for one Recipisnt to successfully complete a
task under this Agreement might not qualify as reasonable and necessary for another Recipient to
successfully complete a task. Conversely, what might not qualify for one may qualify for another.

In order to avoid a "one size fits all' approach, this Agreement provides some level of flexibility. If a
unique cost (e.g. squipment not listed on the EMPG AEL) qualifies as reascnable and necessary for the
successful completion of a task under this Agreement, and If the Recipient receives permission from the
Division prior to incurring that unique cost, then the Division shall reimburse the Recipient for that cost.

Performance:

In order to qualify for reimbursement under the terms of this Agreement, the Recipient's performance
must satisfy the minimum level of service required for the successful completion of a lask required by this
Agreement. If the performance fails to satisfy the minimum level of service, then the Division shall not
provide any reimbursement for that performance.

Equipment;

Provided the cost of the item qualifies as reasonable and necessary for the successful completion of a
task required by this Agreement, an item on the FEMA AEL that is specifically coded for the Emergency
Management Performance Grant {("EMPG"} Program satisfies the minimum level of service for an
equipment purchase under this Agreement. If an item qualifies as reasonable and necessary, and if the
item is EMPG-coded on the FEMA AEL, then the Recipient does not need to oblain permission from the
Division prior to purchasing the item in order to seek reimbursement.

If the Recipient seeks reimbursement for the purchase of an item that is not EMPG-coded on the FEMA
AEL, then the Reclpient must receive permission from the Division prior to purchasing the item. (f the
Recipient purchases such an item without receiving parmission from the Division beforehand, then the

Division shall not provide any reimbursement for that purchase.

Of note, AEL 21GN-00-OCEQ {Equipment and Supplies, Information/Emergency Operations/Fusicn
Centers) provides authorization for the purchase of equipment and supplies that are necessary to
establish and maintain an Emergency Operations Center.

Allowable equipment includes equipment from the following AEL categories:
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Personal Protective Equipment (PPE) (Category 1)
information Technology (Category 4)

Cybersecurity Enhancement Equipment (Category 5)
Interoperable Communications Equipmént (Category 6)
Detection Equipment {Categary 7)

Power Equipment {Category 10)

Chemical, Biological, Radiological, Nuclear, and Explosive (CBRNE) Reference Materials
(Category 11)

CBRNE Incident Response Vehicles (Category 12)
Physical Security Enhancement Equipment (Category 14)
CBRNE Logistical Support Equipment (Category 19)
Other Authorized Equipment (Category 21)

If Recipients have questions concerning the eligibility of equipment, they shall contact their Grant
Manager for clarification.

Recipients shall analyze the cost benefits of purchasing versus leasing equipment, especially high cosl
items and those subject to rapid technical advances.

For mare information regarding properly management standards for equipment, please reference 2
C.F.R, Part 200, including 2 C.F.R. §§ 200.310, 200.313, and 200.318.

If the recipient seeks reimbursement for aquipment activities, then the following shall be submitted:

» Al invoices;

¢ The AEL # for each purchase;

s Proof of payment (e.g. canceled check, elecironic funds transfer, credit card statement and
payment o ¢redit card company for that statement); and, ,

*  Proof of purchase methodology (e.g. sole source, state contract, competitive bid results).

Tralning and Exercises Gonerally:

The Muttiyear Training and Exercise Plan (*MYTEP") serves as a roadmap by which an organization
establishes the priorities necessary to develop and maintain the capabilities required to facilitate effective
response to all hazards faced by that organization. A successful MYTEP:

+ ldentifies an organization's top priorities for improving its preparedness and response
capabilities; and,

» Dsfines the cycle of training and exercise activities that shall provide the most benefit in the
davelopment, refinement and maintenance of those capabilities.

Provided the cast qualifies as reasonable and necessary for the successful completion of a task required
by this Agreement, and provided the [rvision has approved the Recipient’s MYTEP, any training or
exercise on the Recipient's MYTEP satisfies the minimum level of service for this Agreement. If the
training or exercise qualifies as reasonable and necessary, and if the training or exercise is included on
the Reciplent's Division-approved MYTEP, then the Recipient does not need to obtain permission from
the Division prior to conducting, paricipating in, or attending that training or exercise.

If the Racipient seeks to conduct, participate in, or attend a training or exercise thatis not listed on the
Recipient's Division-approved MYTEP, then the Recipient must receive permission from the Division prior
to conducting, participating in, or attending that training or exercise. If he Recipient conducts,
participates in, or attends a training or exercise that is not listed on ihe Recipient's Division-approved
MYTEP without receiving permission fram the Division befarehand, then the Division shall not provide any

reimbursement for that training or exercise.

Any raquest to conduct, participate in, or altend a training or exercise that is notlisted en the Recipient's
Division-approved MYTEP shall include an updated MYTEP that specifically includes the request_ed
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training or exercise. If the raquest to conduct, participate in, or attend a training or exercise that is not
listed on the Recipient's Division-approved MYTEP does not inciude an updated MYTEP, then the
Division shall deny the request. '

Training:
The Recipient can successfully complete an authorized course either by attending or by conducting that
course.

¢+ In order to receive payment for successfully attending an authorized training course, the
Reciplent must provide the Division with a certificate of course completion; additionally, the
Recipient must provide the Division with alf receipts that document the cosls incurred by the
Recipient in order to attend the course,

¢ In order to receive payment for successfully conducting an authorized course, the Recipient must
provide the Division with the course materials and a roster sign-in sheat; additionally, the
Recipient must provide the Division with all receipts that document the costs incurred by the
Recipient in order to condugct the courss.”

* For courses that are non-DHS approved training, the Recipient must request approval to conduct
training using the Non-TED Form and provide a copy, along with email, showing approval granted
for conduct.

*»  For the conduct of training workshops, the Recipient must provide a copy of the course materials
and sign-in sheets.

Further guidance concerning the TEF and the TEPW can be found at htlp:/iwww.fema.qoviexercise.
Training shall foster the davelopment of a community-ariented approach to emergency management that
emphasizes engagement at the community level, sirengthens best practices, and provides a path toward
building sustainable resilience.

Allowable training-related costs include the following:

*  Funds Used to Davelep, Deliver, and Evaluate Training. This includes costs related to
administering the training: planning, scheduling, facilities, materials and supplies, reproduction of
materials, and equipment. Training shall provide the opportunity to demonsirate and validate
skills learned, as well as to identify any gaps in these skills. Any training or training gaps,
including those for children and individuals with disabilities or access and functional needs, shall
be identified in the Mulfi-year TEP and addressed in the training cycle. States are encouraged ta
use existing training rather than developing new courses. When developing new courses states
are encouraged to apply the Analysis Design Development and implementation Evaluation
{ADDIE) model for instruction design.

»  Overtime and Backfill. The entire amount of overtime costs, including payments related to
backfilling personnel, which are the direct result of attendance at approved training courses and
programs are allowable. These costs are allowed only to the extent the payment for such services
is in accordance with the policies of the state or unit(s) of local govemment and has the approval
of the state. In no case Is dual compensation allowable. That is, an employee of a unit of
government may not receive compensation from their unit or agency of government AND from an
award for a single period of time (8.g., 1:00 p.m. to 5:00 p.m.), even though such work may
benefit both activities.

+ Travel, Travel costs (e.g., airfare, mileage, per diem, and hotel} are allowable as expenses by
employees who are on travel status for official business related to approved training.

»  Hiring of Full or Part-Time Staff or Contractors/Consultants. Ful or part-time staff or
contractors/consultants may be hired to support direct training-related activities. Payment of
salaries and fringe benefits must be in accordance with the policies of the state or unil(s) of local
government and have the approval of the state.
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+ Certification/Recertification of Instructors. Costs associated with the certification and re-
certification of instructors are allowed. States are encouraged to follow the FEMA Instructor
Quality Assurance Program to ensure a minimum level of competency and corresponding levels
of evaluation of student learning. This is particulardy important for those courses involving the
training of trainers.

For training, the number of pariicipants must be a minimum of 15 in order to justify the cost of holding a
course. For queslions regarding adequate number of parlicipants please contact the FDEM State
Training Officer for course specific guidance. Unless the recipient receives advance written approval from
the State Training Officer for the number of participants, then the Division shall reduce the amount
authorized for reimbursement on a pro-rala basis for any training with less than 15 participants.

If the recipient sesks reimbursement for training activities, then the following shall be submitted:

= Approval of emergency management training that has been identified on the current Multi-Year
Exercise Plan (MYTEP);

*  Sign-in sheets, rosters and an agenda;

¢ Documentation from recipient’s financial system showing attendees were paid,

* Receipts and proof of payment {(e.g. canceled check, electronic funds transfer confirmation, credit
card statement and payment to credit card company for that statement) for any expenditures in
suppart of the training (e.g. printing costs, costs related to administering the training, planning,
scheduling, facilities, materials and supplies, rapreduction of materials, and equipment);

¢ Invoices and proof of payment for Travel costs (e.g., airfare, mileags, per diem, hotel) related to
training activities; and,

»  Proof of purchase methedelogy {8.9. sole source, state contract, compelitive bid resulls),

Exercises;
Allowable exercise-related costs include:

* Funds Used to Design, Develop, Conduct and Evaluate an Exercise. This includes costs
relaied to planning, meeling space and other meeting costs, facilitation costs, materials and
supplies, travel, and documentation, Recipfents are encouraged to use free public
spaceflocations/facilities, whenever available, prior 1o the rental of spacseflocations/facilities.
Exercises shall provide the opportunity to demonstrate and validate skills learned, as well as to
identify any gaps in these skills. Gaps identified during an exercise incuding those for children
and individuals with disabilities or access and functional needs, shall be identified in the AAR/P
and addressed in the exercise cycle.

s Hiring of Full or Part-Time Staff or Contractors/Consultants. Full or part-time staff may be
hired to support direct exercise activities. Payment of salaries and fringe benefits must be in
accordance with the policles of the state or unit(s) of local government and have the approval of
the state. The services of contraclorsiconsuftants may also be procured to support the design,
development, conduct and evaluation of exercises,

« Overtime and Backfill. The entire amount of overtime costs, including payments related to
backfiling personnel, which are the direct result of time spent on the design, development and
conduct of exercises are allowable expenses. These cosis are allowad only to the extent the
payment for such services is in accordance with the policies of the state or unit(s) of local
government and has the approval of the state. In no case is dual compensation allowable. That
is, an employee of a unit of government may not receive compensation from their unit or agency
of government AND from an award for a singte period of time (e.g., 1:00 p.m. to 5:00 p.m.}, even
though such work may benefit both activities.

« Travel. Travel costs (e.g., airfare, mileage, per diem, hotel) are allowable as expenses by
employees who are on travel status for official business related to the planning and conduct of the
exercise activities.

s+  Supplies. Supplies are items that are expended or consumed during the course of the planning
and conduct of the exercise activities {e.g., glovas, non-sterile masks, and disposable protective
equipment).
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« Implementation of HSEEP. This refers to costs related to developing and maintaining an
axercise program consistent with HSEEP,

+  Other ifems. These costs are limited to items consumed in direct support of exercise activities
such as the rental of spaceflocations for planning and conducting an exercise, rental of
equipment, and the procurement of other essential nondurable goods. Recipients are encouraged
to use free public spaceflocations, whenever available, prior to the renta! of space/locations.
Costs associated with inclusive practices and the provision of reasonable accommodations and
maodifications that facilitate full access for children and adults with disabilities are allowable.

Unauthorized exercise-related costs include:

» Reimbursement for the maintenance and/for wear and tear costs of general use vehicles (e.g.,
construction vehicles) and emergency response apparatus (g.9., fire frucks, ambulances). The
only vehicle costs that are reimbursable are fuel/gasoline or mileage.

» Equipment that is purchased for permanent installation andfor use, beyond the scope of exercise
conduct {e.g., electronic messaging signs)

+ Durable and non-durable goods purchased for installation and/or use beyond the scope of
exercise conduct

If the recipient seeks reimbursement for exercise activities, then the following shali be submitled:

» Documentation clearly indicating the purpose/objectives of the exercise {e.g. Situation Manual,
Exercise Plan);

o After-action report, Sign-In sheets, Agenda, Rosters,

s+ Receipts and proof of payment (e.g. canceled check, electronic funds transfer confirmation, credit
card statement and payment to credit card company for that statement) for supplies expenditures
(e.g. copying paper, gloves, tap, elc.};

+ Invoices and proof of payment for Travel costs (e.g., airfare, mileage, per diem, hotel) related to
exercise activities; and,

+  Proof of purchase mathodology (e.g. sole source, state contract, competitive bid results).

No later than 90 days after completion of an exercise, the recipient shall upioad to the D_ivision's
SharePoint portal at: hitps://portalfloridadisaster.org an After Action Repart (AAR) thal includes the
following:

+ AnlImprovement Plan; and,
*  Aroster of participants.

Conferences: .
Tha Division recognizes the important role that conferences can play in the professional development of

emergency managers.

2 C.F.R. §200.432 defines the term conferance as “a meeting, retreat, seminar, symposium, workshop or
event whose primary purpose is the dissemination of technical information beyond the non-Federal entity
and is necessary and reasonable for successful performance under the Federal award."

Rule 691-42,002(3), Florida Administrative Code, defines the term conference as:

{T]he coming together of persons with a common interest or interests for the purpose of
deliberation, interchange of views, or for the removal of differences or disputes and for
discussion of their common problems and interests. The term also includes similar
meetings such as seminars and workshops which are large formal group meetingg that
are programmed and supervised to accomplish intensive research, study, discussion and
work in some specific field or on a governmental problem or problems. A conference
does not mean the coming together of agency or interagency personnel,
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This Agreement requires the Recipient to attend Current Issues in Emergency Management (‘CIEM’), a
meeting hosted by the Division.,

in order for travel to a conference or convention to qualify for reimbursement, the cost must be
reasonable and attendance at the conference must be necessary for the successful completion of a task
required by this Agreement,

Provided the cost qualifies as reasonable and necessary for the successful completion of a task required
by this Agreement, travel to a conference that camplies with the requirements of Rule 691-42.004, Florida
Administrative Code, satisfies the minimum level of service for conference travel under this Agraement,

In pertinent part, Rule 681-42.004(1), Florida Administrative Code, states " No public funds shall be
expended for altendance at conferences or conventions unless:

» The main purpose of the conference or convention Is in connection with the official business of
the state and directly related to the performance of the statutory duties and responsibilities of the
agency participating;

+ The aclivity provides a direct educational or other benefit supporting the work and public purpose
of the person attending;

s The duties and responsibilities of the traveler attending such meetings are compalible with the
objectives of the particular conference or convention; and

* The request for payment of travel expenses Is otherwise in compliance with these rules.”

Provided the cost qualifies as reasonable and necessary for the successful completion of a task required
by this Agreement, and provided any related travel complies with the requirements of Rule 691-42.004,
Fiorida Administrative Code, the following conferences qualify for reimbursement under this Agreement:

Florida Emergency Preparedness Association Annual Meeting;
Florida Emergency Preparedness Association Mid-Year Work Session;
National Hurricane Conference;

Governor's Hurricane Conference;

Florida Hazardous Materials Symgosium;

FOEM Private Sector Summit; and,

Rural County Summit hosted by Gadsden County Sheriff's Office.

* & o @ [ N ] -

The above list is not exhaustive.

Requests for reimbursement for payment of the registration fee or for a conference or convention must
include:

+ A slalement explaining how the axpense directly relates to the Reciplent's successful
performance of a task outlined in this Agreement;
A copy of those pages of the agenda that itemizes the registration fee; and,
A copy of the travel voucher or a statement that no travel costs were incurred, if applicable.

When a meal is included in a registration fee, the meal allowance must be deducted from the
reimbursement claim, even if the traveler decides for personal reasons not to eat the meal. See section
112.061(6)(c), Florida Statutes ("No one, whether traveling out of or in state, shall be reimbursed for any
meal or lodging included in a convention or conference registration fee paid by the state.”). A continental
breakfast is considered a meal and must be deducted if included in a registration fee for a convention or
conference. However, in the case where a meal is provided by a hotel or aittine, the traveler shall be
allowed to claim the meal allowance provided by law.
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Class A, Class B, and Class C Tfavel:

+ Class Atravel is continuous travel of 24 hours or more away from official headquarters, The
travel day for Class A is based on a calendar day {midnight to midnight).

* Class B travel is continuous travel of less than 24 hours which involves ovemight absence away
from official headquarters. The travel day for Class B travel begins at the same time as the travel
period, ‘

+ Class C travel is short or day trips in which the traveler is not away from hisher official
headquarters overnight. Class C allowances are currently not authorized for reimbursement.

Meal Aliowance and Per Diem:
Seclion 112.061(6)(b), Florida Statutes, establishes the meal allowance for each meal during a travel
period as follows:

+  $6 for breakfast (when travel begins before 6 a.m. and extends beyond 8 am.);

*  $11 for lunch (when travel begins before 12 noon and extends beyond 2 p.m.); and,

+  $18for dinner (When travel begins before 6 p.m. and extends beyond 8 p.m. or when travel
occurs during nighttime hours due to special assignment.).

Section 112.064(a), Florida Statutes, establishes the per diem amounts. All ravelers are allowed:

¢ The authorized per diem for each day of travel; or,
+  If actual expenses exceed the allowable per diem, the amount allowed for meals as provided in s.
112.081(6) (b}, F.S., plus actual expenses for lodging at a single occupancy rate.

Per diern shall be calculated using four six-hour periods (quarters) beginning at midnight for Class A or
when travel begins for Class B travel. Travelers may only switch from actual o per diem while on Class A
travel on a midnight to midnight basis. A traveler on Class A or B travel who elects 1o be reimbursed on a
per diem basis is allowed $20.00 for each quarter from the time of departure untit the time of return.

Reimbursement for Meal Allowances That Exceed the State Rates:
The Division shall not reimburse for any meal allowance that exceeds $6 for breakfast, $11 for lunch, or
$19 for dinner unless:

» For counties -~ the requirements of section 119.061(14), Florida Stalutes, are salisfied;
» The costs do not exceed charges normally allowed by the Recipientin its regufar operations as
the result of the Recipient's written travel policy (in other words, the reimbursement rates apply

uniformly to all travel by the Recipient}; and,
¢ The costs do not excead the reimbursement rates established by the United States General

Services Administration ("GSA"} for that locale {see hitps://www.gsa.goviportalicontent/104877).

Hotel Accommodations:
A traveler may not claim per diem or [odging reimbursement for overnight travel within 50 miles {one-way)

of his or her headquarters or residence unless the circumstances necessitating the overnight stay are
fully explained by the traveler and approved by the Divislon.

Absent prior approval from the Division, the cost of any hotel accommodation shall not exceed $150 per
night.

Travel Reimbursement Forms:

Unless the Recipient has received prior approval from the Florida Department of Financial Services
("DFS"), the Recipient shall use the travel forms incorporated by reference in Rule 691-42.003, Florida

Administrative Code. Those forms include:

+ The Authorization to Incur Travel Expense, Form DFS-AA-13;
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+  The Application for Advance on Travel Expenses, Form DFS-AA-25; and,
s The Voucher for Reimbursement of Travel Expenses, Form DFS-AA-18,

If the Recipient has not received permission from DFS to use an alternate form, and If the Recipient
submits a request for reimbursement without including the applicable DFS forms listed above, then the
Division shall not provide any reimbursement for that travel.

Planning:

Planning spans all five National Preparedness Goal (the Goal) mission areas and provides a baseline for
determining potential threats and hazards, required capabilities, required resources, and establishes a
framework for roles and responsibilities. Planning provides a methodical way to engage the whole
community in the development of a strategic, operational, and/or community-based approach to
preparedness.

Plans shall have prior review and approval from the respective DEM program area. Funds may nol be
reimbursed for any plans that are not approved.

Program funds may be used to develop or enhance emergency management planning activities. Some
examples include:

Emergency Management/Operation Plans;
Communications Plans;
Continuity/Administrative Pians;

Whole Community Engagement/Planning;
Resource Management Planning;
Evacuation planning;

Recovery Planning; and,

Credentialing and Validation.

if the Recipient seeks reimbursement for planning activities, then the following shall be submitted:

s Copies of contracts, Memorandum of Understandings or agreements with consultants or sub- -
contractors providing services;

s  Documentation that clearly indicates hours worked for full or part-time staff or
conlractors/consultants and proof employse was paid;

+ Time and attendance forms for full or part-time staff or contractors/consultants who participated in
the planning;

+ invoice from any consultant/contractor involved in the planning (Note — grant agreement must be
referenced on the invoice),

+ Copies of all planning materials and work product {e.9. meeting documents, copies of plans);

«+ If a mesting was held by Recipient, an agenda and signup sheet with meeting date must be
included;

s Proof of payment (e.g. canceled check, electronic funds transfer, credit card statement and
payment to credit card company for that statement);

+ Complete Debarment form for any contractors/consultants;

¢ Preof of purchase methadology (e.g. sole source, state conlract, competitive bid results);

+ Invoices and proof of payment for Travel costs (e.g., airfare, mileage, per diem, hotel) related to
planning activities; and,

s  If billing for overtime andfor backiill, provide documentation that list attendee names, department,
# of hours spent at training, hourly rate and total amount paid to each attendee.

Operaticnal:

EMPA Program funds may be used for all emergency management operaticns, staffing, and other day-to-
day activities in support of emergency management. Personnel costs, including salary, overtime,
compensatory time off, and associated fringe benefits, are allowable costs with EMPA program funds.
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The guarterly minimum acceptable standard is to have the qualified staffing level for the county based
upon Rules 27P-11.004 and 27P-11.0081 (definition below). Each Emergency Management staff person
must be available to work the number of hours and assume the responsibilities for the duties in their
official position description as well as provide the coordination and suppor for all incidents within the
jurisdiction on a 24 hour basis.

Personnel costs 27P-11.004, 27P-11.0061:
(1) Counties with populations of 75,000 or more must have a full time emergency management

director. Counties with populations of less than 75,000 or party to an interjurisdictional emergency
management agreement entered into pursuant to Section 252.38(3)(b), F.S., that is recognized
by the Governor by executive order or rule, are encouraged to have a full tme director. However,
as a minimum, such a county must have an emergency management coordinator who works at
least 20 hours a week in that capacity. “Full-time Emergency Managemsnt Diractor” means a
single professional emergency management program Administrator working full-time as identified
in the position description established by the governing body of the jurisdiction.

{2) The county must have an emergency managemant program that has been approved by the

Division of Emergency Management. Program approval shall require: compliance with
appropriate federal and state laws, rules and regulations; satisfactory completion of work
eiements of the previous year; and, a current proposal conlaining work elements commensurate
with the needs of that counly and a proposed budget.

Eligible “Operational” items include, but are not limited to:

L]
.
L]
*

Salary and Benefits

Expenses

Utility (electric, water and sewage) and Telephone Bilis (landlines, cellular, and satsllite)

Internet Service

Maintenance Agreements for equipment or services (reimbursement can only be claimed for

services within the Agreement period)

General Office Supplies

Memberships and Canference Travel as it relates to the Scope of Work

Software and upgrades

Publications and Training Materials

Posiage

Apparel for identification of Emergency Management Staff in the fisld

Fuel for Emergency Management vehicles

Food/Beverages for activations (must have Governor's Executive Order or a deciared tocal State

of Emergency or prior approval from DEM/DFS)

Travel toffrom meetings and conferences related to emergency management

Travel to training and/or exercises related to emergency management

Other Personal/Contractual Services

o Reimbursement for services by a person(s) who is not a regular or full time employee filling
established positions. This includes but is not limited to, temporary erployees, student or
graduate assistants, fellowships, part fime academic employment, board members,
consultants, and other services.

o Consultant Services require a pre-approved Contract or purchase order by the Division.
Copies of additional quotes shall also be supplied when requesting pre-approval. These
requests shall be sent to the grant manager for the Division for review.

If the recipient seeks reimbursement for operational activifies, then the following shall be submitted:

Documentation that clearly indicates hours worked for full or part-ime staff or
contractors/consultants and proof employee was paid.
Time and attendance form for full or part-time staff or contraclorsiconsultants.
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Receipts and proof of payment {e.g. canceled check, electronic funds transfer conﬁrma}ion, cfedi{
card statement and payment to credit card company for that statement) for any expenditures in
support of operational costs,

An agenda for any attending meeting/conference.

Invoices and proof of payment for Travel costs (e.g., airfare, mileage, per diem, hotel) related to
operational activities.
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ATTACHMENT C
SCOPE OF WORK

BACKGROUND:

Emergency Management, Preparedness, and Assistance (“EMPA”) ,

In 1993, in the aftermath of Hurricane Andrew, the Florida Legislature passed C.5.5.8. No. 1858, erjtltlad
"Disaster and Emergency Preparedness - Trust Fund.” In addition to modifying other statutory sections,
the legistation created sections 252.371 through 252.373, Florida Statules.

Section 252,371, Florida Statutes, establishes the Emergency Management, Preparedness, and
Assistance (“EMPA") Trust Fund, which the Division administers. Section 252.372, Florida Statutes,
imposes:

s Anannual $2 surcharge on “every homeowner's, mobile home owner’s, lerant homeowner's, and
condominium unit owner's policy”; and,

¢ Anannual $4 surcharge on "every commerciat fire, commercial muitiple peril, and business
owner's property insurance policy.”

In accordance with Section 252,372, Florida Statutes, all proceeds from the surcharges “shall be
deposited in the [EMPA] Trust Fund...” Section 252,373, Florida Stalutes, provides for the a!locatic_)q of
monies from the EMPA Trust Fund, authorizes the Division to promulgate rules, and establishes minimum
requiremants.

Emergency Management an Innate Responsibility o ' .
Section 252.38, Florida Statutes, states: “Safeguarding the life and property of ils citizens is an innate
responsibility of the governing body of each political subdivision of the state.”

Definitions
» Emergency

Section 252.34(4), Florida Statutes, defines the term “emergency” as "any occuirence, or threat thereo{.
whether natural, technological, or manmade, in war or in peacs, which resql!s or may result in substantial
injury or harm to the population or substantial damage to or loss of property.”

¢ Emergency Management

Section 252.34(5), Florida Statutes, defines the term “emergency rr]anagemgnt" as 'tpe preparation for,
the mitigation of, the response to, and the recovery from emergencies and disasters.

« County Emergency Management Agency

Rule 27P-19.002(3), Florida Administrative Code, defines the term "County Emergency Management
Agency’ as “one of the sixty-seven (67) emergency management agencies authorized, esiablished and
maintained by each county pursuant to Section 252.38, [Florida Statutes).'

* Base Grant

Rule 27P-19.002(1), Florida Administrative Code, defines the term_"l?ase grant” as “those funds allocated
in accordance with the formula in Rule 27P-19.005, F.A.C., as a minimum allocation to County
Emergency Management Agencies.”

Base Grant Funds . _
Consistent with Rule 27P-19.010(113, Florida Administrative Code, the Division shall determine allowable

costs in accordance with 2 C.F.R. Part 200, entitied “Uniform Administrative Requirements, Cost
Principles, and Audit Requirements for Federal Awards.”
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In accordance with Rule 27P-19,005(1), Fiorida Administrative Code, the Division awards bas;a grant
funds to each county “for the use and benefit of the Counly Emergency Management Agency.

in accordance with Rule 27P-19.005(2), Florida Administrative Code, the recipient may use base grant
funds for any of the following categories:

» Management and Administration;
¢ Training (Planning, Training, and Exercises, or "PT&E"); and
¢ Operations:
o Salarias of emergency management staff, .
o Equipment included on the Department of Homeland Security Authorized Equipment List
{"AEL"} for the Emergency Management Parformance Grants (EMPG);
o Fuel and maintenance for dedicated emergency management equipment;
o Office supplies for a County Emergency Management Agency, and,
o Operational costs for a County Emergency Operations Center.

Supplanting Prohibited

Section 252.372, Florida Statutes, states that the monies from the EMPA Trust Fund “may not be Lised to
supplant existing funding.” Additionally, Rule 27P-19.003(3), Florida Administrative Code, states: Funds
recelved from the [EMPA] Trust Fund may not be used to supplant existing funding....”

Annual Certification o
Rule 27P-19.004(1), Florida Administrative Code, requires that, in order 1o receive EMPA funding, .eac_h
County Emergency Management Agency shall annually certify their commitment to employ and maintain
sither a Full-time Director or Part-time Coordinator consistent with subsections 27P-19.005(4) and (5),

F.ACY
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JASKS & DELIVERABLES:

Task One: All-Hazards County Emergency Management Agency

Throughout the period of this Agresment, the Recipient shail administer an all-hazard, county emergency
manabg'emenl agency that includes preparedness, mitigation, response, and recovery components and
capabilities,

Pursuant to Section 252.38(1)(¢), F.S., the County Emergency Managernent Agency shall perform
emergency management functions throughoul the tervitorial limits of the county in which it s organized.
Additionally, the County Emergency Management Agency shall canduct such activities outside its
territorial limits as required by law and in accordance with state and county emergency management
plans and mutual aid agreements.

The County Emergency Management Agency shall serve as liaison for and coordinator of municipalities’
requests for state and federal assistance during post-disaster emergency operations. [f the Recipientis a
county with a population of 75,000 or more, then the Recipient shall employ a full-time county emergency
management director. If the Recipient is a county with a population less than 78,000, or if the Recipient is
a county that is a party to an inter-jurisdictional emergency management agreement entered into pursuant
to Section 252.38(3)(b), F.S., then the Recipient shall employ either:

¢ An Emergency Management Coordinator who works at least 20 hours a week in that capacity; or,
¢ Afull-time director,

Task One Deliverables:

In order to demonstrate successful completion of Task 1, the Recipient shall submit to the Division the
following:

o For quarter 1, the following certification: “As required by Rule 27P-19.004(1), Florida
Administrative Code, and as a condition precedent to receiving any funds under this Agreement,
the Recipient certifias its commitment to continuously employ and maintain a full-ime County
Emergency Management Agency Director or a part-time Counly Emergency Management
Agency Coordinator consistent with subsections 27P-19.006(4) and {5), Florlda Administrative
Code.”,

* Forquarters 1, 2, 3, and 4, the quarterly report outlined in Attachment D;

s Forquarters 1, 2, 3, and 4, the Recipient must identify which employees of the Recipient are
responsible for ihe following areas as they pertain to Emergency Management (this can include
any employee of the County, not just an employee of the Counly Emergency Management
Agency):

o Preparedness;

o Response;

o Reacovery,

o Mitigation; and,

o Finance (to include procurement).

e Forquarters 1, 2, 3, and 4, timesheets or paystubs for a full-time County Emergency
Management Director or a part-time Coordinator if a part-time coordinator is authorized under
Rule 27P-19.004(3), F.A.C.; and,

s For quarter 2, ali employses of the County Emergency Management Agency, and any employee
identified in subparagraph 3 above, shall upload into the Division’s SERT TRAC the course
complation certificates for any FEMA course {"G", "iS", or other FEMA course) and any Division
course ("FL” or other Division course) that pertains to the following areas: '
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Preparedness;

Response;

Recovery,

Mitigation; and,

Finance (to include procurement),

o C 000

For Task 1, the person who executes the cerification must possess the legal authority to bind the
Recipient.

n lieu of submitting physical copies of course completion certificates via mait, the Recipient may upload

those documents to the Division's SharePoint portal at: hitps://portal floridadisaster.org. f the Recipient
chooses to upload course completion certificates to SharePoint, then the Recipient shall annotate that
fact on its quarterly report. As long as the information uploaded to SharePoint is current, the Recipient
does not need to upload course completion certificates more than once.
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Task Two - 24-7 Emergency Operations Response Capabilities

Throughout the period of this Agresment, the Recipient shall maintain the capability to respond to all
hazards, 24 hours a day, 7 days a week.

In order to demonstrate successful completion of Task 2, the Reciplent shall submit to the Division the
following:

» Forquarters 1, 2, 3, and 4, proof that, atieast 10 times each quarter, the Recipient has
successfully participated in the Division’s weekly communication tests;

s Forquarters 1, 2, 3, and 4, proof thal the Reciplent satisfied the Statewide Mutual Aid
requirements contained in Altachment E;

+ Forquarters 1, 2, 3, and 4, proof that the Recipient satisfied the Geospatial Information Systems
{GIS) requirements contained in Attachment F:

e Forquarters 1,2, 3, and 4, proof thal the Recipient satisfied the Hurricane Shelter Retrofit
requirements contained in Attachment G; and,

s Forquarters 1, 2, 3, and 4, proof that the Recipient satisfied the Logistics requirements contained
in Attachment H,
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Thraughaut the period of this Agreement, and as required by Rule 27P-19,011(1), Florida Administrative
Cods, the Recipient shall match base grant funds “at the amount either equal to the average of the
previous three years' level of county general revenue funding of the County Emergency Management
Agency or the level of funding for the County Emergency Management Agency for the last fiscal year,
whichever is lower."

NOTE: Rule 27P-18.011(1), Florida Administrative Code, states: "County general revenue funding for
911 services, emergency medical services, law enforcement, criminal justice, public works or other
services outside the emergency management responsibilities assigned to the County Emergency
Management Agency by Section 252.38, F.S., shall not be included in determining the level of county
funding of the County Emergency Management Agency.”

Task Three Deliverables: -

: :n"order to demonstrate successful completion of Task 3, the Recipient shall submit to the Division the
ollowing:

¢ For quarter 1, the following certification executed by the Recipient. “As required by Rule 27P-
19.011, Florida Administrative Code, and as a condition precedent fo receiving any funds under
this Agreement, the Recipient certifies compliance with all of the requirements contained in
Chapter 27P-19, Florida Administrative Code.",

. F;:-r qtéarters 1,2, 3, and 4, a current and accurate Local Budget Match Requirement Form {Form
3); and,

e Forquarters 1, 2, 3, and 4, a current and accurate County Emergancy Management Local Budget
(General Revenue).

For Task 3, the person who executes the certification must possess the legal authority to bind the
Recipient.

In accordance with Rule 27P-19.011(2), Florida Administrative Code, and if “exceptional financial
circumstances” exist, then the Recipient may request from the Division a match reduction:

if the Base Grant recipient demonstrates that exceptional financial circumstances prevant
the Base Grant recipient from complying with the match requirements in subsection 27P-
19.011(1), F.A.C., then the Base Grant recipient may request that the Division authorize
a reduction in the amount of match required. The match required shalt not be reduced by
a percentage amount in excess of reductions in funding for county 911 services,
emergency medical services, law enforcement, criminal justice, public works or other
emergency management related services. To be eligible for any reduction, the Base
Grant recipient shall demonstrate and cerlify that the reduction is due to reductions in
county general revenue funding and that the amount of the requested reduction Is
equivalent to across the board reductions in all county budgels. County requests for
reduction shall be signed by the county's chief elected officer and the certification of
reduction in county budget funding shall be signed by the county's chief financiaf officer.
Requests shall certify the intent to return to pre-reduced funding as soon as praclicable,
and shall provide an estimate of the date at which the county will return to the current
level of funding. Requests for reduction shall also be accompanied by financial data for
the previous lhree years indicating: the level of county funding for the County Emergency
Managament Agency budget; budget detail regarding all individual items of the County
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Emergency Management Agency budget; and the proposed level of funding, for all
budget items, if the reduction is authorized by the Division. Afl requests for match
reduction shall be submitted no later than forty-five (45) days after the county budget has
been approved by the governing body of the jurisdiction, or the opportunity fo request
shall be waived.

In lieu of submitting physical copies of the Local Budget Match Requirement Form and the County
Emergency Management Local Budget via mail, the Recipient may upload those documents to the
Division’s SharePoint portal at: hitns://oortal floridadisaster.org. If the Recipient chooses to upload those
documents to SharePoint, then the Recipient shall annotate that fact on its quarterly report. As long as
the information uploaded to SharePoint is current and accurate, the Recipient does not need to uplead

those documents more than once.
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Task Four - Current Issue in Emergency Management (CIEM)

During the quarter that the meeting is held, the full-time County Emergency Management Director or the
part-ime Coordinator if a part-time coordinator is authorized under Rule 27P-19.004(3), F A.C., shall
atiend the Current Issues in Emergency Management ("CIEM") meeling hosted by the Division.

Task Four Dellverables:

in order to demonstrate successfut completion of Task 4, the recipient shall submit to the Division the
following:

¢ Certificate of attendance; and,
+ If requesting grant reimbursement, a completed DFS state travel form.
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REIMBURSEMFENT CONDITIONS;

Subject to the funding limitations of this Agreement, the Division shall reimburse the Recipient on a .
quarterly basis for the documented cosls incurred during the successful completion of the task(s) required
by this Agreement. However, the following limitations shall apply:

* Inany quarter, the Division shall not reimburse the Reciplent for an amount that exceeds 40% of
the overall amount authorized by this Agreement; and,

*  The cumulative amount of reimbursement for quarters 1, 2, and 3 shall not exceed B5% of the
overall amount authorized by this Agreement.

If extraordinary circumstances exist, then the Recipient can request permission from the Division to
exceed the 40% cap for a particular quarter. However, under no circumstances shall the cumulative
reimbursement amount for quarters 1, 2, and 3 exceed 85% of the overall amount authorized by this
Agresment.

FINANCIAL CONSEQUENGES;

Failure to successfully complete each of the required tasks, as demonstrated by the failure to satisfy the
applicable deliverables, shall result in the following penalty:

* A 10% reduction of the overall amount authorized by this Agreement.

The Division shali apply the penalty each quarter during which the Recipient Iail; to successfully complete
each of the required tasks. During this Agreement, up to four penalties may be imposed; and, each
penalty shall be applied cumulatively.

If, because of circumstances beyond the Recipient’s control, the Recipient is unable to successfully
perform a task required by this Agreemant, then the Recipient shall notify the Divisien immediately. If the
Division agrees that the inability to perform was directly due to circumstances beyond the control of the
Recipient, then the Division will consider waiving the imposition of a financial consequence.
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ATTACHMENT D
QUARTERLY REPORTS

Recipients must provide the Division with quarterly financia! reports, mid-year and end-of-year summary
progress reports prepared in conjunction with the Division’s Regional Coordinator, and a final close-out
report. Reporting Forms are located in the attachment titled "Reporting Forms,” and can be found on the
Division's internet site.

Quarterly financial reports are due to the Division no later than thitty days after the end of each
quarter of the program year; and must continue to be submitted each quarter until submission of
the final close-out report. The ending dates for each quarter of this program year are September
30, December 31, March 31 and June 30.

Reporting Period Report due to FDEM no later than
January 1 through March 31 April 30
April 1 through June 30 July 31
July 1 through September 30 October 31
October 1 through December 31 Janvary 31

The Recipient must provide the Division with full support documentation for the quarterly financial
reports. To eliminate large files and mailings, the Division shall accept back up documentation on
a CD if desired by the county.

The Quarterly Tasks form is due with your quarterly financial report each quarter. This form
identifies all Emergency Management personnel’s required training completed {or working
towards completion) during the agreement period.

In order to ensure compliance with Rule 27P-19.011, the Local Budget Match Requirement Form
shall be complated and sant when the Local County Budget is aporoved or by the end of the first
quarter. The County shall provide a copy of the current Emergency Management Local Budget
{General Revenue} with the form. If the County's current budgst is lower than the previous year,
or the average of the last three years, the county is required to request a Waiver no later than 45
days after the county budget fs approved.

In a format provided by the Division, a proposed staffing summary must be submitted by
November 15, 2017. Also, each funded county emergency management position description
must be submitted to the Division no later than November 15, 2017.

Mid-Year and End-of-Year summary progress reports are to be scheduled and reviewed by the
Division's Regional Coordinator and submitted to the grant manager.

The final close-out report is due sixty (60) days after termination of this Agreement. Any
requests received after August 15, 2018, at the discretion of the Division, may not be reimbursed
from this Agreement.

Programmatic Point of Contact:

Contractual Point of Contact

Programmatlc Point of Contact

Michael J. Day

FDEM

2555 Shumard Oak Blvd.
Tallahassee, FL 32399-2100
{850} 815-4346
Michael.day@em.myflorida.com

Karen Lyons

FDEM

2655 Shumard Qak Blvd.
Tallahassee, FL 32399-2100
(850) 815-4325
Karen.lyons@em.myflorida.com
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+  The Division shall determine eligibility of projects and approve changes in Scope of Work.
+ The Division shall administer the financial processes.
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ATTACHMENT E
STATEWIDE MUTUAL AID

Statewide Mutual Aid — The Recipient must be a signatory to the agreement. If the Recipient is not a
signatory to the agreement, then the Recipient must execute a current State Mulual Aid Agreement
(SMAA) (27P-19.006} into Division's SharePoint portal by the end of the first quarter and annually upload
the SMAA Form € (POC Contacts) to the Division's SharePoint portal at: htips/fportal floridadisaster.org,
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ATTACHMENT F
GEOSPATIAL INFORMATION SYSTEMS (GIS)

Geographical information - The Recipient shall upload current GIS Data to the Division’s Shf'arePoint
portal at: hltps:/portal.floridadisaster.ora, Current Geospatial Information Systems (GIS}) daia includes:

+ Location and attribute information of all fire rescue, law enforcement, public safety and
emergency service stations; and,

* Location and attribute information of other critical facilities as deemed necessary by the County
Emergency Manager.

Attribute information shall include: facility name, facility type, physical address, and USNG coordinates
OR Lalitude/Longitude in decimal degrees {only one or the other is required).

NOTES:

+ [nstead of reviewing the spreadshest, an export from a county GIS department may be submitted.
Zipped shapefiles or geodatabases may be extracted from a county GIS system and uploaded to
the SharePoint portal.

+ if a county maintains a GIS data download website, that URL may simply be provided.

+ If counties have no changes since the last agreement period, a stajement of “no change" shall be
submitted via the SharePoint portal.

s Critical facility inventory spreadshesets provided shall cortain more facilily types than are required
to be reviewed.

47



Exhibit 2
Page 48 of 53

ATTACHMENT G
HURRICANE SHELTER RETROFIT

Hurricane Shelter Retrofit - In accordance with Florida's statewide hurricane shelter space deficit
elimination program, the Recipient must upload items A- E on the Division's SharePoint portal by the end
of the 4™ Quarter at: hitps:/fportal.floridadisaster.org. The responses collected in this task are the basis
for the Shelter Retrofit Report as required by 252.38 F.S. Each county’s current Shelter Inventory
Spreadsheet shall be available on SharePoint for reference.

A. Hurricane shelter deficit reduction progress information,

1. Submit a fist of newly constructed "as-is”, retrofit and or Enhanced Hurricane Protection
Areas (EHPA) facilities. If none, enter “none”.

2. Submit any corrections needed on the Shelter inventory Spreadsheet. If none, enter ‘no

* corrections needed, the information is correct”,
8. Current or newly complatad hurricane shelter retrofit projects.

1. List all hurricane shelter retrofit projects completed in the previous fiscal year regardiess of
funding source(s}. If none, enter “none”,

2. List potential hurricane shetter retrofit projects. Listing projects is the first step for grant
eligibility. If none, enter "none”.

C.  Update Special Needs Shelters’ (SpNS) power systems.

1. Respond yes or no o this statement on the SharePoint portal:

All designated SpNS have a standby power system or capability with adequate capacily to

support life-safety systems, essential fighting and outlet receptacles, air-conditioning, and

necessary medical equipment,

2. Ifno, upload a strategy so that all designated SpNS shall have a standby power capability
with adequate capacity to support life-safety systems, essential lighting and outlet
receptacles, air-conditioning, and necessary medical equipmeni. For those designated SpNS
facilities without a permanently equipped standby electric generating capacity, a locally
sourced temporary electric generator with adequate capacity to support the standby power
system requiremeants shall be provided.

D. Update SpNS client space capacity.

1. Respond yes or no to this statement on the SharePoint portal.

The county has designated sufficient SpNS client spaces to meet the anticipated five-year

demands as determined by the 2018 Statewide Emergency Shelter Plan (published

January 31, 2018).

2. I no, upload a strategy to achieve sufficient SpNS client spaces to meet the anticipated five-

year demands as determined by the 2018 Statewide Emergency Shelter Plan (January 31, 2018).

E. Upload a brief report on results of the year's coordination with schoo! boards, community colleges and
universities (as applicable}. The most recent published Statewide Emergency Shelter Plan provides
guidance for implementation of the criteria. The Report to the Division shall discuss, at an executive
level, the results of the meeting(s) including:

1, Status of EHPA or new construction projects from previous reperts to the Division
List of planned facilities/buildings (e.g., initial nameftitle of the project (such as, High School
AAA), location and estimate of shelter space floor area or spaces) that the educational
agency shall design and/or build in the coming two (2) years; and five (5) years.

3. List of facilities/buildings that shali be designed and constructed as EHPA, include (if
available} anticipated hurricane shelter space capacity.

4. List of facilities/buildings for which an exemption from EHPA shall be requested, and
anticipated statute or code-based cause(s) for such exemption(s).

5. List of facilities/buildings where future retrofitting may be practical to assist in crealing shelter
space.

6. Upload a copy of the participant sign-in sheet with agency affiliation shown, and a copy of
any meeting minutes (or similar documentation).

" 48



Exhibit 2
Page 49 of 53

ATTACHMENT H
LOGISTICS

Logistics - The Recipient shall upload a current County Logistics strategy/plan that is consistent with
recommended guidance found in the County Logistics and Points of Distribution (POD) Standard
Operating Guide (SOG) (CEMP 2355 of 2006) into the Division's SharePeint portal at;

https//portal. floridadisaster.ora. The strategy/plan shall include, but is notlimited to the following:
A

B.

Qo

County Logistics Section organization and partners.

Gap Analysis of identifying necessary resources {peoplefteams, locations/facilities,
equipment and commodities; and the Mission Management Process on how the county
accesses and dispalches those resources (Contracts, MOU's, Mutual Aid, State Assistance,
Federal Assistance).

County Government Emergency Fuel Strategy (ESF 12).

How the County coordinates with private business and Industry in meeting emergency
community resource needs (ESF 18).

. List of local vendors, with which the Recipient has a Memorandum of Agreements or

contracts that shall provide resources in an emergency (Can be an Annex to the Plan and
need only be updated every three years unless changes are made).

Location, survey forms and attributes information for County Logistics Staging Areas (Can be
an Annex to the Plan and need only be updated every three years unless changes are
made).

Location and attribute information for County Points of Distribution (POD) sites and Comfort
Stations (Can be an Annex to the Plan and need only be updated every three years unless
changes are made).
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ATTACHMENT |
Certification Regarding
Debarment, Suspension, ineligibility
And Voluntary Excluslon

Subcontractor Coverad Transactions

(1) The prospective subcontractor of the Recipient, . certifies, by
submission of this document, that neither it nor its principals is presently debarred, suspended, proposed
for debarment, declared ineligible, or voluntarily excluded from participation in this fransaction by any
Federal department or agency.

(2) Where the Recipient's subcontractor is unable to certify to the above statement, the prospective
subcontractor shall attach an explanation to this form,

SUBCONTRACTOR;

By:

Signature Recipient's Name
Name and Title FDEM Contract Number
Street Address Grant Number

City, State, Zip

Date
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ATTACHMEMT J
MANDATORY CONTRACT PROVISIONS

Any contract or subcontract funded by this Agreement must contain the applicable provisions outlined in
Appendix li to 2 C.F.R. Part 200. Itis the responsibility of the sub-recipient to include the require provisions.
The Division provides the following list of sample provisions thal may be required:

OMB Guidance

1 Davis-Dacon Act, s amonded (0 B.8.C.
JH UL When renatved Ty Faderal progiram
leutslacion, 811 primo construction contyacts
i axcass of §2000 awarded Uy non- Podera)
entities pust nelude & provision Tor compli-
Anee with the Davts-Rucen Aol ¢80 11.8.0
A3, amd UG T4 2y supplomonted by
Department. of Labor rewulsMons o CRG
Pare 5, “Lakor Stawdards Provisions Apphi-
vablo o Conteacts Covaring Podskalty PL-
naeed and Asdlsted Construction'), Tn ae-
cordanea with Eho statute, contractens musl
I requirend Lo pay waves Lo Inborers and me-
CHARLCS Al a rate fiet tess than tho provatiing
wares spocillel oA wage deterimination
thady by the Sectetary of Labor, fn aklitdon,
conliactors must e roqulrod Lo pay wige:
1ab less than once a week. The non-Fodoral
ANty must placoe a copy of Lho currend e
valling wawn delormination tasued by 1he Do
fartment of Labor in oach sohellation. The
dactsten to award a condract or subenntract
must s conditional upon the acceptance of
the wage detalimnation. The non-Foderal en-
LLy nmist veport all suspecied or reportsd
vlotatons W the Fodoral awarding aceney.
The cantracts mosk alse Inclwits a Proviston
lor vompliance with the Copatand *\nli-
Kickbavk™ Act ¢i0 USR.C 9068 as supplo-
mented by Porartmort of Laber resulations
29 CFRU Part 2 Conbractors ant Sud-
votdraciers on Padlic Nutldine or Publie
Wark Finaneod 1 Whols sr 10 Pagd, by Loans
o Crants from 1he Unived Statos™y. The Act
wovider  that  each conlractor or sul-
mriplent must be yeohthited feom Inducing.
bV any means. any povson employed In the
constructian, complation. o repalr of publle
WorR. to gtee up any parl of the componsa.
Llan Lo wlilch he or sho 15 othrrwisn onttllsd,
Tha non-Padaral entity must reporh all sus
et or repidvtad viokblons Lo the Podoral
awarding asmey.

(B Contrast Work Hours and Safoty
Stamdapds Act (0 US.C 300 56, Where
apdlteable, all roniracts awarded by $ho nop-
Fadoral entily in excoss of $100.000 fhat m.
volvn the employawnt of mechames or labor-
ord puk Inchnde a provision for eompltance
Wil 10 TR0 4703 and 2301, as supplementand
W Dopartment of Labor regalalions (20 PR
Part 55 Under 40 8.5.C. 3202 of tha Act, oack
contragtor st s pequired ta computa the
wares of ovoly mechante and lahorer on the
Lasis of & standad work woek of 10 hours.
Work In oxcess of Hie standard work week 1s
parmtssiblo provided thas tho worker 15 com-
Tehsatad atoa rate of nol s Ehan oho anil a
Balf lmes the basie vato of pay {or alt howns
Workod M exeess of 46 lowrs In the work
weok, The requivoments of 10 U.5.C. 9701 awn
applicable o constyuction work and provids
it no laborer of mechamic must be go-
qulied L work Ir sutroundines or under
working calittons which feo whsanitary.
hazavkous or dawgorous, Thise requlremasis
do el apply o the purchases of supplies oF
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materkals or artielos opdinarliy avaliablo on
the open markel, or contyacts for transpor-
Laklon oF transmission of tatelllgonce,

(B Quhts o nventtons Made Undoer a
Contrael ur Agrectment, If {he Padoral award
ments Lhe dofnltion of “Mpking aglvement”
Ttdor 37 CHIL 84007 i3 and 4he yoeiplend or
subirectpient wishes (o enler inke 1 conlracl
With a small business fim o onprofit orga.
nizatlon pogarding tho sulsthution of par
Lo, asstgnmont or porfommaned of oxperd-
nental, dovelopmantal, o teseach work
utdor that “funding avroomont.” {ho recip-
ent or subteciplont must contply with the re-
quirements of 37 G Part 4, “Righitsto In
vontions Made by Nonprol! Organtzitions
and Small Bustnoss Foirms Unsder Govorn
ment Gran Conlracls and Cooproralive
Avposmients.” and any lpplorsent. sy oeula-
Lions lsanoit by the awanding agoney,

0} Claan Afe Aet (12 U,S.0. 101 167 0a.b anil
the Federal Wator Pollution Control Act (1
UK.C. 1250 1387} a5 amonded -Contracty and
subgranls of amounts i exvess of $I50,000
must contain a proviston thal roquires (he
non-Foderal award o aglvo Lo comply with
all applicallo standands, ordors or 1oenla-
tions Issuoft pursuant (o e Cloan Alr Act
12 ALB.C, H0I 56718 and (he Rederal Water
Pollutlon Contrel Act as amamlod (34 1.S.0,
1251 13871, Vielalions st be reported o the
Fedoral awarding apgoncy ane the Rovional
Offtce of the Bnviremental Iredection
Ageney 1HIA),

1H} Mandalory seandards and pelicles e
lating to onegy offieloney which are con-
tarned 10 the stato eneney comrvation plan
1sstad Ly commlianee with tho Brereyx Poliey
and Conserealton Act (12 1.8.€. 62005,

- Debarment: and Suspenston (Brecutive
Opiders {250 aml 1580 A centiact award
{soe 2 CPR 10,2200 ntust nol. Be mizda Lo pa-
tes Msted on dho governmentwide Rxcladed

tarbkos Lilst Systom m ehe Systnm for Awand

Manavement 18AM), In accortmee with the
ONER gublelinos ut @ CPR 180 Lhat, imploment
xeculive Orders 12310 19 CRRE Pary 1005
Comp., p. 180 amd 1350 1 PR Part (9g0
Comp., p. 285}, " Dobarnonb and Swspenston.
The Breluded Partlos List Sysiom tn 84M
contains thn nanies of parlies dobared. sus
poindoil, o of horwlso cxeluded by agancies, as
woll A partles dectarad inelgille stadey slay
uiory or ragalalory authorily other than Bx-
eoathee Ordar 12519,

1 Byl AnlLobbving Amondment {31
U.S.C. 13521 Contractors {hak apply or hs)
for an awantk of $100.000 or more nuust fite (ha
1equtiest corlification, ¥ach ey cortiflos to
Lo tier alove thab £l will notb and has not
used Fodoral appropriatod {funds o pay any
porson o ondarizadlon fer Influencing or at-
tempting to influrtice an olffeer or rmpjoyee
of any agoncy, A moember of Conprass. officey
of aployen of Congress, oF an eplovos of &
membor of Coneross In connegtion with oh.
Latning any Federal tontiact, gianl oF any

5
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athor award coversd by 31 U.8.0. 1952, Each
that st also dltsclase any Eehbvine with
non-Federal aads that 1akes placa m con-
naction with obtathing any Fodoral award.
Sueh daclosures are forwantod from tler 1o
L10F up to the non-Padorat award.

(K Sow §200.922 Irocuromont of rovgvered
MALOEA LS

AvpsNoix 1T 1o Pare 200 INnmeer
P&AY CasTs  IDENTIFIGATION AND
ASSIGNMENT, AND RATE DRTERMINA-
TOR Foit IRSTETIToNs oF Hioher
snuearion (FHEs)

A, Qrnenat,

This appendix provides eelberds for tdonil.
wine and computing indirsct (or 1adivect
(P&A nitas al THEs (nstitattonsy. Indteect
tF&A) vosts are Lhose bhab are mearred for
oo or jelnl albjeciivos apd therefor
cannot be nlentified ceadily and spocifivatly
with o particular sponsored project. an .
stiucttonal activity, of ange othor instiby
tlonal aetivity. Bop subsection 1.1, Definl-
tion of Factilties and Admintairakion, for a
Aiscusston of Cho cemponents of twdiroct
(PEAY vosts,

1. Alusor Panctions of an Instifutlon

Rofers Lo ipsttgetion. organlzed roesoarch.
nther sponsorad activitios and other Jnstitu-
tanak activitles as defued i this section:

&, Instrectton means tho toaching and
Lraming activities of an institution. Ixcopt
far resoabel tralning as previded inosub.
aetion b thls torm Tachakes a1l leaching and
trating acllvitios, whothor Lthoy are offered
for crodits towand a dageae o cartlficate or
ol & pet-crabil basks, and wheblior thoy o
Aieled  throwgh jopular academie  dopart-
mehts o separake divisions, such 4% & sum.
mer seliool divislon or an oxtensien division.
Also constdorad part of 1his major function
are  departmental  research, amd. where
agrend Lo, Wi versie research,

(1 Suonsired Instruction and (ralning maans
Apevtfte mstruellonal o1 Laming activily os-
tablished by granl, contract, or cooporallve
agreamont. For purposos of tho cost prine
viphos, Dys awbiviby may o considorml a
tnajay funckion oven though aby snstiballon's
weeonutine troadinent may telide 16 in the
[Eiruetlon funceion.

1 Deparimendel roxearch means resvaich.
davelopment. and scholarly activillos LThai
Are mat ofERnlzad  posearch  aml. con-
serpgentdy. are nol separatels buleetod and
accounted for. Departmontsl research, for
puepoies of this document. 15 not conskierad
A% 1 major fupction. Bt as a part of the -
stiuctlon action of 1he institution.

b, Oreanidwd vesearch means all research
Al dovelopment activiles of an trsiilution
1hatl arn soparatoly dgetad and accouwntod
for, 11 Incfados:

2 CFR Ch. I (1-1-14 Edilion)

14) Suonssred teseerck moeais all roscarch
anil devolopment activilles Ehal. are spon-
soroil by Fedoral amk non-Fedmal agencies
and orantzatiens, This term 1nelwdes actisl-
ties {nvatving the tralning of Individuals In
resoarch tochnlgues (commonly called re.
seateh tratninyg) whaere such activitios utihze
the samo factittor as othor Tosmivh and de-
velopment aclivittes and whove such aclivi
Liow are not melwdel In 1o mstiaetion fnc
Llen.

(D Unitversity raseafch means all rosnarch
and developmont aclivilles thal ase sepa.
rately budgeeed and accounted for by tho (n
stitubion ulklor an fdornal application of 1n
siitutional funds. Untwestty resparch, fo
mrposes of this decuymwnt. Must o com-
iined wilh sponsored posearch undor the
function of organized research.

¢, Otler xpousared aclivties Means proyiams
and projocts financed by Pedowat and non-
Pmtaral arencios and organtzations wilch in-
volvo the performance of work other than te
structlon and organized rosearch. Fxamples
of such programs and projects are health
£FVICH Projocts aml communibty soIviee pro-
sraimns. Howover. when any of those activieie
aro nndortaken by the astituiion without
oulside support, they may bo classtfied as
ether Instltational activilos,

A, Other Insitiutional aedviiles means all ne
tvikies of an ssilullon sxeept [or instrae-
tion. doparlmonlal research. organized pe-
soarcl. and other sponsored aclivitles, s de-
fined i this secblon: inditeck (P&A) vost ac.
tivities ufonbtfted In this Appendix para-
geaph 1, [dentiftcabion and azsignment. of 1n-
diract (F&A) vosts; and specialized sorvices
factltbles described In {200.068 Speeialized
servivo faellbties of this Part,

Axamiples of other Insbtittonsl aclivilties
tnelade operallon of rosklenco halls dintny
Ialls, hospiials and clinles, student unions.
tntorcollagtabo athlelles, hookstores, facully
hotaing, studont apartnents, posl howsos,
Clapoks, Ureadovy, public atssams, and of ey
stmdlar auxtiiary onlorpiisos, "F'hs definillun
atso eludos any other catogories of aclive
ties, vosts of which ate upallowaide” 1o
Padoral awards, ubless othierwiss Shdicated
Inoan award.

X Criteria for Disinbudion

a. Hase perfod, A hase wortost for dsuibe.
tlon of tmidtrect (F&AY vosis 1s Lhe portod
during which ihe cosls are tnenrsd, The
base porlod niorinaliy xhoyld colnclte with
tha [seal yoar ostablishet by the inslitution.
but. i any ovenl the base perioil should bo so
soloctad as to avell faequitlos in the Jdis
Leibution of costs,

b, Nead for cost wreupiigs. The ovoerall ab-
joctive of tha 1ndiect (PEA) cost allocaiien
process 15 te distride e tdirect (PERM
costs desctibod In Soctdon N, MentHicaiton
and asslunmont. of ltoect 1 F&As vosts, o
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ATTACHMENT K
JUSTIFICATION OF ADVANCE PAYMENT
RECIPIENT: '

If" you are requesting an advance, indicate same by checking the box below.

[ 1ADVANCE REQUESTED

Advance payment of § O is requested. Balance of
payments will be made on a reimbursement basis. These funds are
needed to pay staff, award benefits to clients, duplicate forms and

vurchase start-un sunolies and eauinment. We would not be able to

If you are requesting an advance, complete the following chart and line item justification below.
ESTIMATED EXPENSES
BUDGET CATEGORY/LINE ITEMS 20__-20___ Anticipated Expenditures for First Three Months of

(list applicable line items) Contract

For example
ADMINISTRATIVE COSTS

(Include Secondary Administration.)

PROGRAM EXPENSES

TOTAL EXPENSES

LINE ITEM JUSTIFICATION (For each line item, provide a detailed justification explaining the need for
the cash advance, The justification must include supporting documentation that clearly shows the advance will be
expended within the first ninety (90) days of the contract term. Support documentation should include quotes for
purchases, delivery timelines, salary and expense projections, etc. to provide the Division reasonable and necessary
support that the advance will be expended within the first ninety (90) days of the contract termi, Any advance
funds not expended within the first ninety (90) days of the contract term shall be returned to the Division Cashier,
2555 Shumard Oak Boulevard, Tallahassee, Florida 32399, within thirty (30) days of receipt, along with any

interest earned on the advance)
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